
CARBONDALE TOWN HALL 
March 7, 2019 

6:30 P.M. 

TIME* ITEM DESIRED OUTCOME 

6:30 1. Roll Call  

6:30 2. Approval of Minutes: August 2018 ATTACHMENT A 

6:35 3. Persons present not on the agenda. 

6:40 4. Public Hearing: SOM Study 

7:00 5. Board Training 
a. Chapter 16 of Carbondale

Municipal Code
b. Adopted Design Guidelines

ATTACHMENT 
B & C

7:25 6. Adjourn

* Please Note Times Are Approximate
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MINUTES 
CARBONDALE HISTORIC PRESERVATION COMMISSION 

August 23, 2018 

CALL TO ORDER 
Nick Miscione called the August 23, 2017 meeting to order at 6:30 p.m. 

 
ROLL CALL 
The following members were present for roll call:  
 

Members:  
 

Ashley Allis, Member 
Carole Klein, Member 
Nick Miscione, Interim Chair 
Eric Doud, Member 
 

Town Staff Present: Angie Sprang, Boards & Commissions Clerk 
John Leybourn, Staff Liaison  
 

CONSENT AGENDA 
Motion Passed: Ashley Allis moved to approve Carbondale Historic Preservation Commission (CPHC) 
meeting minutes from November 2017. Nick Miscoine, seconded the motion, and it was unanimously 
approved.  
 
PERSONS PRESENT NOT ON THE AGENDA    
There was no one present wished to address the board.  
 
40 N 4TH ST REVIEW 
Daniel Furgeson and John Ford presented the project specifics to the Board. They showed an artistic 
rendering of the plan changes, and described the proposed changes. Discussion ensued, points made 
were: 

• The building has not been deemed a building of merit 
• It was built a century ago 
• Concrete w/o rebar, timber frame on inside & conventional framing on the outside 
• The building has been altered considerably 
• Offices upstairs are occupied by the owner and they will remain as is 
• The restaurant will have more seating place as the former layout has a great deal of storage 

 
Staff noted that the plan is straight forward and has been reviewed and approved. The board 
recommended to try and preserve the existing exterior as much as possible. The applicant agreed, and 
the review concluded.  
 
Eric Doud suggested that the HPC work to develop a review process with submission requirements.  
 
ADJOURNMENT 
The August 23, 2017 regular meeting adjourned at 7:15 p.m. The next regular meeting is scheduled on 
September 6, 2017 at 6:30 pm. 
 
Respectfully Submitted,  
Angie Sprang, Boards & Commissions Clerk 
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Purpose & Authority 
 

In 2007 the Town of Carbondale passed a historic 
preservation ordinance in an effort to protect Carbondale’s 
heritage. The ordinance recognized that the protection 
and perpetuation of Carbondale’s cultural and architectural 
heritage is important to the prosperity, civic pride and 
general welfare of Carbondale’s citizens. 

 
The Carbondale Historic Preservation Commission is 
charged with the task of developing a process and programs 
that accomplish the protection and stewardship of 
Carbondale’s historic resources with a particular focus on 
the protection of Carbondale’s Historic Commercial Core 
(HCC) zone district. 

 
The Carbondale Historic Preservation Commission (CHPC) 
was established by ordinance and empowered by Title 19 
of the Municipal Code. Title 19 also established a courtesy 
review process for any development in the HCC zone, in an 
effort to assist property owners in appropriate development 
in the zone district. These guidelines have been developed 
by the CHPC to assist historic property owners with 
redevelopment projects and to provide valuable information 
on appropriate historic preservation practices to ensure that 
Carbondale’s heritage is preserved for future generations. 
The guidelines also are designed to encourage types of 
new development in the HCC zone that will compliment 
Carbondale’s historic structures and make positive 
contributions to Carbondale’s built environment. 

 
 
 
 
 

Purpose of the CHPC 
 

excerpt from Title 19 of the Municipal Code 

 
 
Participation in Carbondale’s historic preservation program 
is voluntary. In the HCC zone the CHPC provides courtesy 
reviews for any construction in the zone district. This non- 
binding review is intended to assist the owner in the design 
of appropriate alterations to historic buildings, which 
will preserve the building’s integrity, or in the design of 
compatible new construction in the zone district. 
 
Carbondale has many historic properties. The CHPC 
maintains a Structure of Merit list that recognizes 
historic properties throughout the community. Owners of 
Structures of Merit are encouraged, but not required, to 
consult the CHPC and use these guidelines when they are 
maintaining and/or making alterations to their properties. 
Making decisions based on these guidelines will help 
preserve the historic integrity of their property and will 
enhance the cultural heritage of Carbondale. 
 
Any owner of a Structure of Merit may apply for Local 
Landmark status. To be designated a Local Landmark, the 
property must meet the criteria for designation described 
in Title 19 of the Municipal Code.  Once designated, the 
property owner may take advantage of incentives created 
specifically to encourage  the preservation of historic 
buildings. Once designated, any alterations or additions 
will be reviewed by the CHPC, using these guidelines and 
the basis for a binding review process. 
 
Historic and HCC zone property owners are encouraged to 
familiarize themselves with the guidelines before beginning 
plans for construction. The CHPC can be a valuable 
resource and a partner in preservation for the benefit of the 
community. 

 
A. The protection, preservation and perpetuity of the Town’s historic and cultural heritage, including, but not limited to, 

the designation of historic landmarks, by appropriate regulations. 

B. The enhancement of property values and the stabilization of historic neighborhoods. 

C. The increase of economic and financial benefits. 

D. The provision of educational opportunities to increase public appreciation of Carbondale’s unique heritage. 

E. The providing of information related to the historic preservation of resources in Carbondale to the Town and its 
citizens. 

F. Maintaining a balance between the public interest in preserving historic character and the owners’ right to reasonable 
use of their properties; and 

G. Conducting surveys and inventories to determine properties of historic significance. 

H. The provision of economic incentives to property owners. 

I.  Reasonably accommodate new technologies, including green building techniques, where considered compatible with 
the preservation of historic structures. 

Page 6 of 82

Attachment B



Carbondale Historic  Preservation Design Guidelines 

page iii 

 

 

X 

X 
X 

X 
X 

X X 
X 

X 
X 
X 
X 

 
 
 

Getting Started 
 

These guidelines are designed to be used by property owners, 
builders, designers and architects when working with historic 
buildings throughout Carbondale or when proposing any new 
construction in the HCC zone. 

When a review by the CHPC is required or desired, these 
guidelines will be used as a basis for that review. 

 
 

When to use these guidelines.... 
 

u These guidelines will be used as the basis for the 
required Courtesy Review if: 

 

1. You are designing alterations to a Structure of 
Merit in the HCC zone, and/or 

2. You are designing new construction in the HCC 
zone. 

3. You want to take advantage of the HCC 
incentive development options. 

u These guidelines will be used as the basis for the review 
of alterations and additions to Local Landmark 
properties. 

 
u These guidelines may be used by any local historic 

property owner to guide maintenance, alterations 
and additions to their buildings in order to preserve 

 
 
 
 
 
 
 
 

applicable application 
and review process under 

Carbondale Municipal Code 
(CMC) Sections: 

 
 

building permit review per 
CMC 19.25.120 

building permit review per 
CMC 19.25.120 

special & conditional use permits, 
review per CMC 18.25.030(e)&(f) 

 
 

landmark alteration certificate 
per CMC 19.25.010 to 100 

 
 
 

advisory service only 
 

the integrity of their historic building. X X * 
 
 
 
 
 

The Carbondale HPC is constantly 
working to develop valuable incentives 
for the preservation of Carbondale’s 
historic buildings.  Because each historic 
property is unique, each property owner 
may find value in different incentives. 

The commission is always available to 
meet with historic property owners to 
discuss the incentives for preservation 
and to be an advocate with the Town to 
develop incentive packages tailored to 
each project. 

The CHPC encourages historic property 
owners to be good stewards of their 
properties and hopes that this document 
will be a useful tool toward that end. 

* The CHPC is always available to provide assistance to historic 
property owners.  Owners have no obligation to follow the CHPC’s 
recommendations. 
 
 
 
Some projects may focus on only one chapter of these 
guidelines and others may touch on elements of all the 
chapters. Applicants should have an overall understanding of 
the preservation practices that are outlined in this document. 

 
Each chapter of these guidelines begins with a statement of 
principal that gives an overview of the goals of each section. 

 
In some cases specific issues will arise that are not addressed 
by the guidelines, in this case the more general statements 
included in each chapter shall guide the recommendations of 
the commission. 

 
These guidelines are written to provide direction and 
information on good preservation practice. They are not 
intended to prescribe specific design solutions. 
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A Brief History of Carbondale 
 
 

The Town of Carbondale was 
officially established in 1887, 
though it had been a functional 
town already for a couple of 
years. The local economy was 
dominated by agriculture and 
coal mining. The broad river 
valley in this area provided 
ample fertile lands and the 
surrounding high country made 
water available to support local 
ranches.  In the first few years, 
Carbondale had the advantage 
of local markets like Aspen 
and Glenwood Springs, where 
silver and coal mining were 
generating great wealth.  Like 
its counterparts, the town 
was subject to the economic 
instability of natural resources; unlike them, the 
broader agricultural base saw Carbondale through 
the hard times. 

 
Located just east of the confluence of the Roaring 
Fork River and the Crystal River, the town sits in 
one of the wider sections of the valley; situated 
between Aspen at the head of the Roaring Fork 
River and Glenwood Springs on the Colorado River, 
to the northwest. Silver mining in Aspen drew the 
railroad into the valley and in 1887, Carbondale was 
connected to the outside world. This connection 
allowed the town to grow from a small pioneer 
encampment to a prospering center of commerce. 
The market for Carbondale’s agricultural goods 
expanded to the eastern and western United States. 

 
When the upper valley was being settled in 1879, 
and silver was driving an influx of prospectors from 
already overcrowded Leadville, the mid-valley was 
part of the official Ute Reservation and few settlers 
ventured into the area. As the upper valley began 
to exhaust its natural lumber resources and looked 
for a more local sources of food, the Carbondale 
area became attractive for entrepreneurs. A few 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Main Street in 2011 
 
notable individuals were responsible for braving 
the Indian Reservation and taking advantage 
of the needs of the upper valley. Some of the 
names of those individuals are still familiar 
today. William Dinkel may be the most well 
known settler, setting up his camp in 1881 with 
his business partner James Zimmerman, months 
before the Ute Indians were removed from the 
valley. Other settlers were already established 
in the area. According to an unknown author, 
E. F. Prince, Myron Thompson, Alex Thomson, 
Charles Harris, George Yule, Joseph Yule, and 
Bill Gant had already begun to settle in the area. 
One large land owner, Ottowa Tanney, parcelled 
off a section of her ranch for the eventual town 
site. The house at the corner of Second and 
Main may have been one of the original Tanney 
Ranch buildings. 
 
Another early settler, Mary Jane Francis, a 
wealthy debutante from Philadelphia, played 
a key role in establishing Carbondale’s early 
society. She was a fascinating character and her 
house still remains at 464 South Third. 
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The stories of William Dinkel and Mary J. Francis 
are well documented and embody the types of 
characters who made Carbondale come to life 
as a thriving community. They were intrepid, 
entrepreneurial and saw in the potential in a piece 
of land at the base of Mt Sopris.  Each in their own 
way provided the spirit and commitment that moved 
carbondale from a sparse collection of one room log 
and sod cabins to a thriving mining and agricultural 
community with prized potato crops and access to 
silks from Paris. 

 
Carbondale is fortunate that the buildings that 
represent those individuals still exist providing a 
direct link to Carbondale’s origins. 

 
In 1885, Ottowa Tanney provided 60 acres of her 
ranch to the individuals who would become the 
Carbondale Town and Land Company. There was 
much discussion at the time over what to name 
the new town. Some wanted to name it Dinkel’s, 
since that was the name of the stage stop and store 
that already existed at the time. Ottowa preferred 
Satank, which had been the early name of her 
post office and which had already been moved to 
Satank’s current location.  But Carbondale won out, 
chosen by Ellery Johnson, the town surveyor, who 
had been born in Carbondale, Pennsylvania. 

 
Streets were laid out, and the commercial center 
was established near the east end of Main Street. 
Even though the stage stop at Dinkel’s was well 
established, there was considerable competition in 
the area for the new railroad depot; a guarantee of 
a town’s ultimate success. After a lot of political 
maneuvering, the depot was almost built in Satank, 
Carbondale won out. The Denver & Rio Grande 
Railroad arrived in 1887, providing the first real 
connection from the valley to the outside world. 
The railroad made coal mining economical and 
created a large market for Carbondale’s agricultural 
production. 

 
When the silver market crashed in 1893, the upper 
valley economy crashed. While Carbondale 
benefitted from the silver mining industry, it also had 
a broad based economy which allowed it to continue 

as a prosperous community. Shipping remarkable 
numbers of potatoes and other agricultural products, 
as well as coal to the outside world.  In the early 
1900s, Carbondale’s potatoes were world famous. 
 
In 1905 a fire on the east end of Main Street 
consumed many of the original commercial 
buildings in Carbondale. The town was quickly 
rebuilt. The prevalence of brick commercial 
buildings in the downtown today can be attributed to 
that and other early devastating fires. 
 
Carbondale’s development was slow and steady, 
The population in 1888 was 175, by 1920 it had 
only grown to 310. Therefore the architecture that 
represents the town’s history is more varied with a 
variety of architectural styles and economic states 
represented. Carbondale’s historic commercial 
core is compact and represents the early period of 
development. The residential neighborhoods were 
never fully built out during one period of growth, 
so individual buildings represent the full story of 
Carbondale’s development. 
 
Two architectural survey projects have been 
completed in Carbondale, one focusing on the 
commercial core area and the other on the residential 
areas. A survey project attempts to look at the 
town’s buildings and place them in a time frame 
with the history that they represent. Information on 
50 of Carbondale’s buildings representing a period 
from 1883 to the 1920s is available at Town Hall. 
These guidelines are based on the architecture of 
that period and focus on the preservation of the 
integrity of buildings from the early development of 
Carbondale. These guidelines have been developed 
to ensure that the full story of Carbondale’s history 
continues to be represented by its built environment 
well into the future. 
 
On the following pages, several of the prevalent 
styles of architecture from the first 40 years of 
Carbondale’s development are described. 
Understanding the key features of a style is 
essential to the preservation of the integrity of a 
historic building. The key features of each style 
are noted. 
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Examples of the Early Architecture of Carbondale 
 
 
 

Late 19th & early 20th century commercial 
 

 
Odd Fellows and Rebekahs Hall 

1906 
Dinkel Building 

first part 1892 
343 Main Street 

1893 
 
 
 

Carbondale’s commercial buildings demonstrate 
the variety of commercial life in the town. 
The substantial Dinkel building represents its 
namesake’s successful and varied businesses and 
his commitment to the future of the town. 

 
The Odd Fellows and Rebekah’s Hall was the 
center of Carbondale’s social life. Its size, 
substantial construction and highly decorative 
facade represent the value that the community 
placed on this important gathering place and the 
town’s social life. 

 
The variety of other commercial buildings 
housed a variety of businesses. There was a 
complete hardware and farm equipment store, 
a drug store, a butcher’s, a grocery, and several 
saloons. 

 
Carbondale’s commercial center served the 
whole region and several businessmen in 
Carbondale had other businesses located in 
nearby towns. 

 
 
 
character defining features: 
 

• rectangular form in plan and elevation. 
 

• masonry construction with decorative 
masonry details. 

 

• strong horizontal decorative elements, 
cornice lines and expressed lintel above 
the storefront. 

• storefront at the street level and smaller 
repetitive window units on upper levels. 

 

• minimal openings on building sides and 
rear. 

 

• vertically proportioned window and door 
openings. 
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Late 19th & early 20th century commercial 
historic industrial group 

 

 
Robinson & White Granary 

1906 
The Livery 

1888 
Pattison’s Blacksmith Shop 

1904 
 
 
 

Carbondale’s commercial district has a subgroup 
of historic industrial buildings. 

 
The Robinson & White Granary was a built 
along a spur of the railroad line. This was a 
central collection point for agricultural products 
on their way out to broader markets. 

 
The Livery was located on the edge of the 
commercial core, at that time. It provided horses 
and carriages to people arriving at the train 
depot, ferrying them across the muddy expanse 
from the depot to lodging and businesses in 
town. 

 
The Blacksmith Shop was built by William 
Dinkel, and operated by Hugh Pattison. 
Blacksmithing was a critical service for the 
agricultural community and to maintain the main 
form of transportation, horses. 

 
 
 
character defining features: 
 

• rectangular form in plan; plan form derives 
from building function. 

 

• gabled roof form. 
 

• window and door openings express the 
building’s function; such as stabling horses 
or storing produce. 

• minimal openings on building sides and 
rear. 

 

• vertically proportioned window and door 
openings. 
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Late Victorian Vernacular Houses 
 
 

 
Sopris Ave 

1879 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Carbondale has a variety of Victorian Vernacular 
Houses, ranging from modest one story cottages 
to substantial high style two story houses. 

Fourth Street 
1888 

 
 
 
 
 
 
 
 
 
 
 
 
 

Colorado Ave 
1888 

 
 
character defining features: 

Euclid Ave 
1893 

 
 
 
 
 
 
 
 
 
 
 
 
 
Colorado Ave 

1901 

 
The small cottages are generally wood frame 
with horizontal wood siding, a couple of 
examples of brick cottages exist. The larger 
houses are often brick with a variety of 
decorative elements. 

 
Carbondale has some repetitive house forms, but 
for the most part the houses are all unique. 

• simple plan forms; rectangular and 
L-shaped. 

 

• simple gabled and hipped roof forms, 
reflect the plan form. 

• vertically proportioned window openings, 
in simple, repetitive patterns. 

 

• front porch with turned posts, some 
porches have more decorative elements. 

 

• decorative shingles and sometimes 
decorative brick details. 

 

• wood clapboard siding with cornerboards, 
sometimes built of brick. 

 

• decoration is usually focused on the 
principal facade. 
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Queen Anne 
 
 

Only a couple of Queen Anne houses remain 
in Carbondale. The Queen Anne style is a 
subgroup of Victorian Vernacular. 

 
 

character defining features: 
 

• complex plan form, asymmetrical facade. 
 

• hipped roof form with gable roofed wings. 
 

• vertically proportioned window and door 
openings. 

 

• front porch has turned posts and other 
decorative features. 

 

• usually brick and often two stories. 

 
 

 
Garfield Ave 

1893 

 
 
 
 
 
 

Shingle Style 
 
 

The Shingle Style is rare in Carbondale. This 
house was built by Mary J. Francis.  She was 
probably influenced by her connections to the 
east coast or her acquaintance with John Osgood 
in Redstone. This is a modest example of the 
style. 

 
 

character defining features: 
 

• simple plan form. 
 

• side gabled roof. 
 

• vertically proportioned window and door 
openings. 

 

• front porch sits under the main roof form. 
 

• wood shingle siding combined with 
masonry. 

 
 

 
South Third Street 

1904 
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Craftsman 
 
 

The Craftsman Style arrived in Carbondale in the 
1910s. The style emerged out of the Arts & 
Crafts Movement and became very popular, its 
bold forms replacing the more delicate Victorian 
details. 

 
character defining features: 

 

• simple plan form. 
 

• low pitched roof with deep overhangs. 
 

• vertically and horizontally proportioned 
windows with divided lights in the upper 
sash. 

• front porch sits under the main roof form 
and often has square tapered columns. 

 

• exposed rafter tails, decorative brackets, 
and decorative woodwork embellishments. 

 

• decorative half timbering. 
 
 
 

Rustic 
 
 

The Rustic Style emerged from the Pioneer Log 
Style that was the most prevalent type of 
building in the first years of construction in the 
valley. Very few true Pioneer Log buildings 
remain, but the Rustic Style has come to 
represent that early type of building. 

 
 

character defining features: 
 

• simple plan form. 
 

• front or side gabled roof. 
 

• minimal window and door openings. 
 

• log construction with overlapping or boxed 
corners and chinked gaps. 

 

• wood siding infilling the gable end. 

 
 
 

 
South Eigth Street 

1922 

 
South 4th Street 

1913 
 
 
 
 
 

 
Garfield Ave 

c.1896 
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The guidelines for working with historic buildings are 
based on the following principals: 

1. Preserve: If a feature is intact and in good condi- 
tion, maintain it as such.  Removing or replacing 
original materials and character defining features 
will adversely affect the integrity of the building. 

 
2. Repair: If the feature is deteriorated or damaged, 
repair it to its original condition. 

 
3. Replace/Reconstruct: If it is not feasible to repair 
the feature, then replace it with one that is the same 
or similar in character (e.g., materials, detail, finish) 
to the original.  Replace only that portion which 
is beyond repair.  If the feature is missing entirely, 
reconstruct it from appropriate evidence. 

 
4. Alterations: If alterations in the form of new 
features, a remodel or addition is necessary, design it 
in such a way as to minimize the impact on original 
features and the historic integrity of the building. 

 
 
 
 
 
 

• Use the guidelines in this chapter when repairs, 
maintenance, or the introduction of new or 
replacement materials is being considered. 

 
 

• Use the guidelines in this chapter when 
changing or adding accessories such as awnings 
or signage. 

 
 

• If the project includes the addition of any floor 
area, use these guidelines in addition to the 
guidelines in Chapter 2. 
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Chapter 1 
• 

Working with Historic Buildings 
 
 

The story of Carbondale can be seen in its historic 
buildings. Just by looking around you can see evidence 
of the original settlers of the town. You can see the 
prosperity of the late 1800s and the early 1900s; you can 
see the evidence of the quiet years as agriculture carried 
the region through to the boom of the 1990s. All these 
stories are represented by the buildings that are here, and as 
importantly by the ones that are not here. 

 
An important component of preserving Carbondale’s 
heritage is the good stewardship of its historic buildings. 
These guidelines are designed to ensure that historic 
buildings are properly maintained and that alterations and 
additions to historic buildings work to enhance a building’s 
integrity, not to detract from it. 

 
A historic building represents its history through its 
character defining features. These are the key features 
that help convey the character of the historic building as it 
appeared when it was built. These features may include the 
basic structural system and building materials, as well as 
the composition and detail of windows, doors, porches and 
architectural ornamentation. 

 
The authenticity of these character defining features is 
important to an understanding of the economic conditions, 
stylistic preferences, and individuals who were present 
when the building was built. Distinctive stylistic features, 
original construction or examples of skilled craftsmanship 
must be treated with sensitivity to preserve a building’s 
integrity. 

 
These guidelines are designed to assist the property owner 
in both recognizing significance of their building and 
learning how to care for it appropriately. 

 
 
 

 
 

The Seven Stars Rebekah Hall at 302 Main Street 
built in 1906 

 
 
 

Historic Preservation is Green! 
Preserving historic buildings is inherently green. 

By reusing an existing building you reduce the 
need to manufacture and transport new materials; 

saving energy and natural resources.  Reusing 
existing buildings also keeps the embodied energy 

in the existing materials in service, instead 
of sitting in a land fill. Carbondale’s historic 

buildings were constructed from locally harvested 
old growth wood and bricks made near by. 

 
 

In the late 1800s, energy was hard to come by. 
Chopping wood and shovelling coal was hard 
work, so buildings were designed to make the 

most of those resources.  Simple floor plans, 
small rooms, shared party walls and discrete 

windows all made for a more efficient building. 
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Guidelines: 
 

1.1  Preserve 
If a feature is intact and in good condition, maintain 
it as such.  Removing or replacing original materials 
and character defining features will adversely affect 
the integrity of the building. 

 
1.1.1 The best preservation procedure is maintenance. 

 

• Appropriate cleaning, repainting or re-staining, 
ensuring proper drainage, and keeping building 
materials clean and weather tight will improve the 
longevity of historic buildings. 

• Regularly check details that have surfaces, which 
can hold moisture for long periods of time. Protect 
architectural details from moisture accumulation that 
may cause damage. 

• If original materials and details are concealed, 
consider removing non-original materials. 
• Avoid removing or obscuring historic materials and 
details as a result of maintenance activities. 

 

• Maintenance procedures should not harm the 
historic materials. Use the gentlest methods possible. 
Perform a test patch to determine that a cleaning 
method will not damage the material’s surface. 
Many procedures can actually result in accelerated 
deterioration or damage materials beyond repair. 
Seek technical advice on best practices prior to 
planning a cleaning project, see the appendix for a list 
of resources. 

 
 
 
 

 
 

The patina gained by materials over time is 
part of the character of the building and it is 

rarely replicated successfully. 
 
 
 
 
 
 
Why keeping your historic wood windows is 
greener than replacing them: 
 

It is easy to focus on historic wood windows 
and doors as sources of energy loss in a 

building.  In fact historic windows can perform 
as well as new units if kept in good operating 

condition, properly weather-stripped and 
caulked to maintain good energy performance. 

Air infiltration around the frames is more 
often responsible for energy loss than the 

window and door units themselves. 
 

Historic wood windows are constructed 
from old growth woods which are much 
more durable than new wood materials. 
Considerable energy is expended in the 

manufacture and transport of new windows, 
which have a relatively short life expectancy. 

 

Existing historic wood windows and 
doors are irreplaceable and key character 

defining features of historic buildings. 
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1.1.2 Historic masonry requires special treatments to 
ensure longevity. 
• Do not sandblast or use other aggressive cleaning 
treatments on historic masonry. 

 

• Do not cover historic brick or stone materials with 
paint or stucco.  Masonry materials need to breathe, 
paint and stucco will trap moisture and lead to more 
rapid deterioration of the brick or stone. 

• If a masonry building is already painted, 
maintenance is especially important. Inspect the 
brick and mortar joints for deterioration, inspect the 
paint coating to ensure that moisture is not being 
trapped inside the coating. If paint is blistering or 
there is evidence of efflorescence on the painted 
surface, these are signs of moisture entering the 
wall.  To ensure the longevity of the building, seek 
technical advice. See the appendix for a list of 
resources on caring for historic masonry. 
• Repoint mortar joints where there is evidence 
of moisture problems or when sufficient mortar is 
missing. Any original mortar, in good condition, 
should be preserved in place. 
• When repointing, preserve the original mortar 
joint and masonry unit size, the tooling and bonding 
patterns, coatings and color in any repair or 
improvement project. 

• When repointing, always duplicate the original 
mortar in strength, composition, color, texture and 
joint width, size, and tooling and profile. 

• Replace any previous repairs that have used hard 
cement mortar with softer lime mortar to avoid 
damage to surrounding structures and surfaces. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appropriate maintenance of historic brick 
is essential to ensure the longevity of the 

building. 
 
 
 
 
Historic brick requires special care: 

Always repoint historic masonry with soft lime 
mortar and not hard cement mortar materials 

that are common in today’s construction. 
Cement based mortar is harder than the 

traditional brick or stone and will degrade the 
brick and damage the building in the long run. 

To be safe, analyze the composition 
of the existing mortar and use 

compatible mixes in repointing. 

Use a contractor with experience in 
historic projects to ensure that the proper 

materials and procedures are used to prevent 
damage to the soft brick materials.  This 

will extend the life of the building. 
 

Several good resources are available with 
information on the treatment of historic masonry. 
See www.nps.gov/history/hps/tbs/ and The Rocky 

Mountain Masonry Institute at www.mmi.org. 
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1.1.3 Historic windows and doors are a significant 
character defining feature of a historic building. They 
should be preserved to protect the integrity of the 
historic building. 
• Preserve original window units, caulk, weatherstrip, 
and regularly maintain to improve window 
performance. 
• Reduce infiltration by repairing and maintaining the 
joint between the window unit and the wall opening. 

 

• Install appropriate wood storm windows 
where additional energy performance is desired. Many 
historic wood windows were designed to 
accommodate storm windows on the exterior of the 
window unit. These details should be utilized in the 
design of new storm windows. The addition of storm 
windows and doors can greatly improve the energy 
performance of historic openings without damaging 
the integrity of the building. A window with a storm 
window can actually out perform a modern double 
glazed unit. 
• Storm windows may also be installed on the interior 
of historic windows. 

 

• Repair original doors as needed.  Caulk, 
weatherstrip, and maintain regularly to improve 
performance. 

 
 

1.1.4 Retain and preserve original wall and siding 
materials. 

• Avoid removing any portion of an exterior wall or 
original building material that is in good condition or 
that can be repaired in place. 

• When the removal of hazardous materials is 
required, use technical procedures that are non 
destructive. 

1.1.6 When considering exterior alterations to historic 
buildings, avoid alterations that will alter or conceal 
the historic character of the building. 
• Avoid adding elements or details that were not part 
of the original building. 

 

• Do not cover the decorative details of original 
facades, this obscures the visual integrity of the 
building. 

• Retain and preserve masonry or wood features that 
help to define the overall historic character of the 
building. 
• Preserve the existing windows and doors. 

 

• See Section 4, below, for more information on 
alterations. 

 
 
1.1.7 When a historic outbuilding is associated 

with the site, preserve it in a manner similar to the 
treatment of the primary historic building. 

 
 
 
 

lifting mechanism, 
concealed in the wall 
consists of a pully, 
sash cord and counter 
weight 

 

moulding 
top rail 
upper sash 

trim 
muntin 

meeting rail 

 

 
1.1.5 When making interior alterations to historic 

buildings respect the historic exterior building 
components. 

• Utilize the existing window pattern in the design 
of new interiors, such as an existing storefront 
configuration. 

• Use the guidelines in Chapter 2 for more information 
on alterations to historic buildings. 

 
 
 
 
 
 
 
 
 
 
 
exterior view 

lower sash 
 

 
 
 
sill 
 
bottom rail 

 
typical historic wood window components 
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1.2  Repair 
 

If the feature is deteriorated or damaged, repair it to 
its original condition. 

 
1.2.1 Repair only those materials and details that are 

deteriorated or damaged. 
• Removing damaged features that can be repaired is 
not appropriate. 

 

• Patch, piece-in, splice, consolidate or otherwise 
upgrade existing materials, using recognized 
preservation methods. An index of resources is 
available in the appendix. 
• Isolated areas of damage may be stabilized or 
fixed using consolidants.  Epoxies and resins may be 
appropriate for wood repair. 

 

• Protect features that are adjacent to the area being 
worked on. 

 
 

1.2.2 Use appropriate methods and practices for the 
repair of deteriorated materials. 
• See 1.1.2 for recommendations on the repair of 
masonry and stone materials and details. 

 

• Do not encase deteriorated materials and details in 
other materials that obscure or permanently alter the 
historic materials, including stucco, vinyl siding or 
paint on historically unpainted surfaces. 
• Use the most gentle means to clean surfaces or 
remove paint in preparation for the repair of historic 
materials. 

 
 

1.2.3 When disassembly of a historic element is 
necessary for its restoration, use methods that 
minimize damage to the original materials. 

• Prior to removal, develop a written plan to 
determine approach, sequence, the addition of new 
materials, temporary storage, reinstallation methods, 
and any other procedures that will be required for the 
restoration. 
• Fully document its location, details, and existing 
conditions so it may be reinstalled, repositioned and/ 
or reassembled accurately. 
• Store disassembled elements to prevent further 
damage to the materials and details. Elements 
may need to be crated, wrapped in weather proof 
coverings or placed in an interior storage space. 

 
 
 

 
 

One of the key components of a building’s 
integrity is its original materials.  Loss of these 

materials may adversely impact the building’s 
ability to convey its historic significance. 

 
 
 
 
 
 
 
 
 
 
 

Deteriorated historic wood windows can be 
returned to good operating condition: 

Gently remove failing paint on both the 
interior and exterior surfaces to evaluate the 

actual condition of the wood materials. 

It may be necessary to disassemble 
sash components and repair or 

stabilize the wood frames. 

Broken sash cords can be replaced with 
new cords or chains if necessary. 

Re-glazing, or replacement of the putty that 
holds in glass lights may also be necessary, 
but retain historic glass whenever possible. 

Complete the restoration by repainting 
and adding weather-stripping, caulk 
and re-installing original hardware. 
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1.3  Replace/ Reconstruct 
 

If it is not feasible to repair the feature, then replace it 
with one that is the same or similar in character (e.g., 
materials, detail, finish) to the original.  Replace only that 
portion which is beyond repair.  If the feature is missing 
entirely, reconstruct it from appropriate evidence. 

 

1.3.1 When replacement of facade material is 
unavoidable, use materials similar to those employed 
historically. 

• When replacing exterior materials, match the 
original in composition, scale and finish. 

• Original wood materials should be replaced with 
new or reclaimed wood materials, matching the 
original in size, the amount of exposed lap and 
surface finish. The wood species should be the same 
if possible. 
• Use new or reclaimed brick or stone materials that 
match the existing in size, color and composition. 

 

• Always use materials of similar hardness to replace 
deteriorated materials. Historic brick is available and 
should be used when appropriate. 

• Do not use synthetic materials, such as aluminum or 
vinyl siding or panelized brick, as replacements for 
primary building materials. Hardiplank and Trex are 
also not appropriate for use as replacement materials. 

 
 

 
 

Historic storefromt windows combine large glass areas with thin 
framing members, creating an effect that is difficult to replicate. 

 
 
 
 

 
 
 

The subtle details of historic windows should be 
considered when selecting a replacement. 

 
 
 
 
1.3.2 Replace a window or door that is damaged 

beyond repair with one similar to that seen 
historically. 

• If the original window is wood double-hung, then 
the replacement should also be a wood double-hung. 

• Care should be taken to find a replacement that 
matches, to the greatest extent possible, the frame 
and sash details and proportions. 

• The replacement should match the frame size of 
the original and have the same size and pattern of 
muntins with true divided lights. 

• The replacement should work with the historic 
trim materials in size and detail and not require the 
modification of adjacent historic materials. 

• Replacement windows and doors should not add 
decorative elements which are not original or in 
character with the historic details. 

• Vinyl, aluminum or clad windows and doors are not 
appropriate for use as replacements for historic wood 
windows and doors. 

Page 22 of 82

Attachment B



Carbondale Historic  Preservation Design Guidelines 

Chapter 1 - Working with Historic Buildings page 15 

 

 

 
 

1.3.3 When it is necessary to replace a missing or 
deteriorated architectural element, replacement 
elements should be accurate. 

• The design should be substantiated by physical 
or pictorial evidence to avoid creating a 
misrepresentation of the building’s history. 

• The restoration of a missing or deteriorated element 
should be carried out using compatible materials that 
match the original to the greatest extent possible. 

• A replacement element should be fabricated to 
match the size, proportion, shape, texture, material 
and finish of the original. 
• Where possible, use the deteriorated element as a 
template to fabricate a replacement element. 

 

• Use the same kind of material as the original, 
whenever possible. 

 

• The addition of architectural elements that are not 
original to the building is not appropriate. 

 

• Deteriorated or missing decorative elements should 
be replaced to match existing elements. 

 

• When accurate reconstruction of an element is 
impossible, develop a new design that is a simplified 
interpretation of the element. This is only appropriate 
when inadequate information exists. 

1.4 Alterations 
 

If a remodel or addition is desired, design it to 
minimize the impact on the original features and the 
historic integrity of the building. 

 
1.4.1 Adding window and door openings should not 

interfere with the historic window and door pattern of 
the building. 
• The location of new windows and doors should 
be chosen to minimize their impact on the principal 
facades of a building. 
• The design of new window and door openings 
should be similar to those seen traditionally. 

 

• Windows should be simple in shape, arrangement 
and detail. 

 

• Unusually shaped windows, such as triangles and 
trapezoids are generally not appropriate. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

The storefront window and door 
configuration is an important character 

defining feature in late 19th and early 20th 
century commercial buildings. 

 
 

The traditional storefront design creates 
large areas of glass that engage people on 

the sidewalk, adding interest to the street and 
creating a consistent rhythm and pattern when 

multiplied along the street. 
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1.4.2 Replacing existing roof materials should not 
change the character of the building. 
• Preserve the original details of the parapet and 
eaves of the building. 

 

• When replacing a roof material, preserve the 
original form, thickness, profiles, and details of a 
roof. 
• Preserve the angle or profile of a historic roof. 

 

• Maintain the existing visual form of the roof as seen 
from the street or public way. 

 

• New roof materials should not require the 
replacement or modification of adjacent historic 
materials. 

• Altering a historic roof overhang and/or profile shall 
be avoided. Cutting back roof rafters and changing 
soffits or enclosing historically exposed roof rafters is 
inappropriate. 
• New roofing materials should match or be similar 
to historic materials in profile, size, texture and color. 
Use materials that are appropriate for installation on 
the historic roof shape. 
• Avoid removing roof material that is in good 
condition. Repair with similar materials when 
possible. 
• Avoid reflective or light colored roof finishes on 
sloped roofs, unless they are historically appropriate. 

 

• Preserve an original chimney as a distinctive 
historic focus of the building and its profile. Retain 
the original height, details, profile and materials of 
the chimney, repair as needed. 

 
The visual interest and shadows created by 

traditional eave projection and construction 
details contribute to the building’s historic 

character and scale. 

 
 
 
 
 
 
 
 
 

Adding insulation to an existing roof, will increase the 
amount of snow that will be carried on  the existing 
roof structure.  This may cause structural problems 

for the roof.  Before adding insulation consult with a 
structural engineer to verify the structural capacity of 

your roof framing. 
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1.4.3 Retain the original location of a historic 
building. 

• Historic buildings should not be relocated 
off site, but reused in their original location. 
A building’s original location is essential to 
the understanding of its historic significance. 
Removing a building and relocating it off site 
creates a false sense of history and severely 
impacts a building’s historic integrity. 

• A building may be temporarily relocated to 
allow for the construction of a new foundation, 
but it should be restored to its original orientation 
and in its original relationship to the ground 
plane. 

• The on-site relocation of a building may be 
appropriate when the new location retains the 
same relationship to the lot or is in the best 
interest of the historic building. 

• If a historic building is to be temporarily 
relocated, the building must be removed from 
its original location in one piece and reset on 
the new foundation in the same way.  It is not 
appropriate to dismantle and reassemble a 
historic building. 

• Employ a building mover with experience in 
working with historic buildings. 

 

• Provide protection for all historic windows, doors, 
architectural elements and detailing during the 
move. 

• A relocation plan must be submitted to the CHPC 
for approval before any work takes place. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1.4.4 Building Accessories:  Skylights, Solar Panels, 

Awnings, Signage & Other Appurtenances 
 

• Minimize the visual impacts of skylights, solar 
panels, and other rooftop devices as seen from the 
public way. 
• Install building accessories on portions of new 
construction whenever possible. 

 

• Minimize the damage to historic materials when 
installing accessories to historic buildings. 

 

• Incorporate skylights, solar panels and mechanical 
equipment into new construction wherever possible. 
Design so that these elements have a minimum 
impact on the historic building. 
• See the Carbondale Municipal Code for more 
information on these items. 

 
 

1.4.4.1 Skylights 
 

• Skylights should not be installed in a manner that 
will interrupt the historic roof plane, and should be 
lower than the ridgeline or parapet wall. 

• Use flat skylights, located back from the main 
façade on sloped roofs.  Bubbled or domed skylights 
are generally inappropriate. 
• Various types of skylights may be considered on 
a flat/low slope roof when they are concealed from 
public view by the parapet wall. 

 

• Locating a new skylight on a front facing sloped 
roof plane should be avoided. 

 

• The size of a visible skylight should be chosen to 
minimize the impact of the skylight on the overall 
roof plane. 
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1.4.4.2 Solar Panels 
 

• Careful consideration should be given to the 
location of photovoltaic and hydronic solar panels 
when they are to be located on historic buildings. 

• Solar panels should be located on areas of new 
construction, either on additions or associated 
buildings, instead of on the historic parts of the 
building. 

• When located on a sloped roof, solar panels should 
not extend above the ridge line and should have the 
same slope as the roof plane. 
• Consideration should also be given to the location 
of all supporting equipment, see 1.4.4.5 for additional 
guidelines for associated solar equipment. 

• Panels installed on poles should be located in the 
landscape in such a way that they do not obscure the 
view of historic buildings from the public way. 
• New technologies in solar panels will be considered 
on a case by case basis. 

 
 

1.4.4.3 Awnings 
 

• The design of awnings should compliment the 
features of the historic building façade and not 
conceal them. 
• Awnings should be attached to the structure in a 
manner that limits the damage to historic masonry 
and wood materials. Any hardware should be able 
to be removed and the wall repaired to its original 
condition. 

 
 

1.4.4.4 Signage 
 

• Signage shall be designed to comply with the 
requirements of the Carbondale Municipal Code. 

• The design of building attached signage should 
compliment the features of the historic building 
façade and not conceal them. 

• Signs and their armature should be attached to the 
structure in a manner that limits the damage to historic 
masonry and wood materials. Any hardware should 
be able to be removed and the wall repaired to its 
original condition. 
• Do not use adhesives to attach signage to historic 
construction. 

1.4.4.5 Mechanical equipment and flues 
 

• Avoid creating new wall and roof penetrations through 
historic construction to accommodate new mechanical 
equipment and flues. 
• Any new penetrations should be located on the rear of 
the building, either on a wall or through the roof. 
 

• Locate new mechanical equipment so that it is not 
visible from the public way. 
 

• Where possible integrate mechanical equipment into 
new construction. 
 

• All new mechanical equipment should be screened 
from view whether located on the building or adjacent 
to it. 

• Keep ground mounted equipment toward the rear of 
the house and provide screening from the principal 
streets. 
• Do not install new meters, electrical boxes or other 
utility connections on historic building facades that face 
the public way. 
• Equipment and flues that are historic should remain in 
their original location and retain their historic character. 
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1.4.5 Adaptive Reuse 
 

Good preservation practice encourages appropriate adaptive 
reuse of historic buildings. A building with a useful purpose 
is an asset to the community.  See previous guidelines for 
working with historic buildings and chapter 2 for guidelines 
that relate to additions to historic buildings. 
• Respect and preserve the historic character of a building and 
its setting when adapting it for another use. 

 

• The historic shell should be kept intact to the greatest extent 
possible. Additions should be designed in accordance with 
Chapter 2 of these design guidelines. 
• Seek uses compatible with the historic character and form of 
the building. 

 

• Building uses that are compatible with the original form of 
the building are preferred (e.g. the conversion of a house to 
an office or bed and breakfast, or converting a barn into shop 
or store). They can usually be accomplished without radical 
alterations to either the interior or exterior of the structure. 
• Avoid uses that would significantly alter the building’s 
historic form or character. 

 

• Avoid altering storefronts, porches and original windows and 
doors to accommodate new uses. 

 

• Maintain the original structure and the perimeter plan form. 
 

• Features of historical importance and interest in the interior 
of a building should be preserved if integrity is to be fully 
respected. 

 
 

1.4.6 Alterations to Accommodate Accessibility 
 

• These guidelines should not prevent or inhibit compliance 
with accessibility laws. 

 

• Access arrangements should be designed in a form, which 
does not involve permanent alteration that would adversely 
affect the character or special interest of a historic structure. 
• Retain the key features of the historic structure in any design. 

 

• Ensure that proposed alterations are designed to be 
‘reversible’ to ensure the subsequent restoration of original 
appearance and/or character. 

 
 
 
 

 
Cowen Drive 

1910 

 
 
 
 

See Chapter 2 for information on additions 
to historic buildings. 
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Chapter 2 
• 

Additions to Historic Buildings 
 
 

Additions to historic building should be handled in such a 
way as to limit the impacts of new construction on historic 
buildings. This applies to both the physical impacts of 
adding floor area to existing buildings and the impacts to 
the historic character of the building. Understanding the 
character defining features of a historic building is key to the 
design of a compatible, respectful and successful addition. 

 
Two main types of additions are discussed in these 
guidelines: an addition of up to 30% of the footprint of a 
historic building, and additions over 30% of the footprint of 
a historic building. The guidelines differ slightly depending 
on the size of the addition and its overall impact on the 
massing of the historic building. In either case, additions 
are expected to be compatible and complimentary to the 
historic building. 

 
Other types of additions, such as the addition of dormers 
or modifications to existing dormers, modifications to 
existing non-historic additions, and alterations to historic 
outbuildings are also covered in this chapter. 

 
 
 

 
Euclid Ave 

built in 1893 

 
 
 
 
 
 
 
 
 
 
 
 
 

• Use these guidelines anytime that 
floor area is being added or the foot 
print of a historic building is being 
modified. 

 
 

• Use these guidelines if any changes 
to the form of a historic building are 
being made. 

 
Main Street 

built in 1889 
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Guidelines: 
 

2.1  Site Design for Additions 
2.1.1 Locate a new addition to minimize its impact 

on the historic building. 
 

• A new addition to a historic building should be 
located toward the rear, adjacent to or behind the 
historic building. In any case, the historic building 
should remain visually prominent on the site. 
• Use undeveloped areas of the lot to locate the 
new addition to a historic building. 

 

• Where allowed by zoning, create a new building, 
detached from the historic building. 

 

• Use alleys, where they exist, to access new 
garages and parking areas. 

 

• Respect existing historically significant landscape 
features when locating a new addition. This may 
include trees and other plantings as well as view 
planes, walkways, fences and other designed 

 
 
2.2 Addition Form and Massing 
 

Four types of additions to historic buildings are 
discussed below. A proposed addition may fall into 
one or more of these types.  Use all the guidelines 
that apply to each condition. 

 

 
 

2.2.1 small addition 2.2.2 large addition 

elements in the landscape. 
 

• Design new landscaping to compliment the 
traditional historic landscape and to mitigate 

2.2.3 dormer addition 2.2.4 upper level addition 

the impacts of new construction on the historic 
building. 

 
 

2.1.2 When on site parking is included in the 
development, minimize the impact of parking areas 
on the historic building. 

• Where there are vacant areas on the site, access 
surface parking from existing alleyways.  Locate 
new driveways to the side or rear of the historic 
building. 

• New surface parking should not be located in 
front of the historic building. 

 

• The impacts to the pedestrian experience should 
always be a consideration. 

 

• Where the historic building occupies the full site, 
the removal of portions of a historic building for 
the purpose of providing parking is not appropriate. 

 

• A single garage door sized opening on the 
alley wall may be considered provided the rest 
of the development complies with all other 
relevant guidelines. 

2.2.1 When the footprint of a proposed addition is less 
than 30% of the area of the historic building footprint 
this is considered a small addition.  In multi-story 
additions, this calculation will apply to each floor 
plate. 
• Locate a small addition where it will require the least 
amount of alteration to the historic features of the 
building. 
• Attached additions should not obscure the original 
form of the historic building. 

 

• Set the new walls in 2 feet from the historic wall 
plane to reveal the original corners of the building 
or otherwise configure the addition to allow the 
original form to be seen. 
• Keep the height and roof form of the addition 
distinct from the historic building roof form. 

 

• If other new construction exists, these areas should 
be used and/or modified to connect to the new 
addition. 

• Minimize the demolition of historic materials to 
create connection between the historic building and 
the addition. 
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historic house forms 
addition sits within and 
below the historic building 
form 

 
 
 
 
 
 
 
 
 
 
 
 
 

30% additions 
 
 

small additions to typical historic house forms 
view of rear of house 

 
• A small attached addition should not obscure 
important architectural features of the historic 
building. Such as windows, historic additions, 
stairs, porches, chimneys, roof eave and rake 
profiles or other decorative details. 

• Use existing or previously altered openings to 
provide access to the addition. Some demolition 
of the rear or sides of the historic building may be 
considered if the overall addition achieves the goal 
of preserving the original character of the historic 
building. 
• An earlier addition that is not in itself historic 
may be removed to accommodate a new addition. 

 

 
 
 
 
 
 
 
 

rear of lot 
 
 
 

24'-0" 
 
2'-0" 2'-0" 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
addition footprint is 30% of the 
historic  house foot print 
minimum of 2' set back off 
historic building corners 

 

 
 

typical  historic  house footprint 
865 sq ft footprint  shown 

 
 
 
 
 
 

front porch does not count in 
footprint calculation 

 

 
 
 
 
 

public way 
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historic house 

large addition to typical historic house form 
view of rear of house 

 
 

linking element 
 
 

addition 
 
 
 
 
 
 
 
 
 
 
 

2.2.2 When the footprint of a proposed addition 
exceeds 30% of the historic building footprint, 
this is considered a large addition.  In multi-story 
additions, this calculation will apply to each floor 
plate. 
• Consider creating a wholly separate building 
detached from the historic building on the site. 
Consult the Municipal Code to determine if a 
separate building is allowed in your zone district. 

• When a large addition is attached to the historic 
building, separate the majority of the new floor 
area by using a linking element. 

• A linking element should connect to the rear 
of the historic house and comply with the 
guidelines in 2.1.3. 
• If the linking element connects to a side wall of 
the historic house, it should be set back at least 
10’ from the principal façade or in the second 
half of the length of the historic wall, whichever 
distance is greater. 

• A linking element should separate the new 
construction from the historic building by a 
minimum of 10 feet. A length of less than 10 
feet may be considered if the CHPC finds that 
the goal of visual separation is still achieved. 

• The linking element should be kept to one 
story when the historic building is less than two 
stories. The link may be two stories when the 
historic building is two or more stories. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2'-0" 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
24'-0" 

 
 
 
 
 
 
 
 
 
rear of lot 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
public way 

 
 
 
 
 
 
 
 
 
 
 
 
 
addition footprint is 124% of the 
historic  house foot print 
 
 
 
 
linking element 
 
minimum of 2' set back off 
historic building corners 
 
 
typical  historic  house footprint 
865 sq ft footprint shown 

• The linking element should have a small 
footprint relative to the historic building and the 
addition. 

 

• Consider using existing new construction or 
existing alterations to the historic building to provide 
access the linking element. This will minimize the 
demolition of historic materials. 
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2.2.3 When a proposed addition consists of a new 
dormer or the alteration of an existing dormer, 
minimize the impact to the principal facades of 
the building. 

• New dormers will be considered if the location 
of the dormer does not substantially alter the 
form of the historic building. Dormer additions 
may not be appropriate on all historic buildings. 
• Locate new dormers on non-historic areas of 
the building wherever possible. 

 

• New dormers shall not be considered on the 
front facing slope of a historic building’s roof. 

 

• Locate a new dormer on a rear facing slope 
or toward the rear of the side facing roof slope. 
A new dormer should sit in the last 2/3 of the 
length of the side wall. 
• Size the dormer to be compatible with the scale 
of the historic building. Use the calculation of 
dormer area below to determine the appropriate 
size of new dormer(s). Exceptions to this 
calculation may be considered by the CHPC 
of the goal of minimizing the impact of new 
dormers is achieved. 

• The design of new dormers should allow the 
original form of the roof to be clearly 
distinguished. Keep the ridge of the dormer a 
minimum of 2’ below the main ridge, and keep 
the eave line of the historic roof continuous 
below the dormer. 

dormer addition 
 
 

historic house 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

dormer addition to typical historic house form 
view of front of house 

 
 
• The roof shape of the dormer should be 
compatible with the historic roof form and pitch. 
 

• Modifications to dormers which are not original 
to the historic building should be done with the 
goal of bringing the existing dormer more in line 
with the original character of the building and 
the goals of these guidelines. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

dormer addition area calculation 
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2.2.4 In the HCC zone, when the only alternative 
for an addition is to add new floors to an existing 
one or two-story, flat roofed building, design the 
new addition to minimize the visual and physical 
impacts to the historic building. 

• Set the principal façades of a new addition back 
from the main façade a distance based on the 
following calculation: 

The first level of an addition shall be set back a 
minimum of 20 feet from the principal facade or 
at a distance that allows 50% of the new facade 
to extend above the view plane, whichever 
distance is greater. 

The second level of a new addition shall be set 
back a distance that allows 100% of the new 
facade to extend above the view plane. 

See the diagram at right for the calculation to 
determine the view plane angle and the method 
for determining the facade height for the purpose 
of this calculation. 

 
 

upper level addition to a one story 
Main Street building 

 
 
 
 
 
 
 

height limit under HCC 
incentive zoning 

 
height limit under standard 
HCC zoning 

second level of addition 
100% of the facade sits above the view plane 
 
set back defined by the amount of facade above the 
view plane maximum of 50% allowed. 
 

20'-0" 
 

first level of addition 
50% of the facade sits above the view plane 

 

 
 
 
 

first and second levels of addition 50%  
line of 
view plane 

 
 
 

typical  one story historic commercial building  
height of historic building 
facade 

 
main street 

 
 

how to establish new addition set back using the view plane. 
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5'-
5"

 

5'-
5"

 

 
 
 
 

measure the height of the 
historic building 

 
establish a point 4 feet off the main curb line, on 

the sidewalk opposite the historic building. 

set the view angle from a point 5’5” above 
the sidewalk and run the diagonal to the main 

cornice line of the historic building. 

once determined, extend the view plane line to 
determine the new addition set back. 

 
sidewalk  main street 4'-0" 

 
 

how to establish the view plane angle 
 
 
 
 
 

100% of the facade height is 
established at the point where the view 

plane line crosses line ‘B’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

50% of the facade height is 
established at the point where the 
view plane crosses a line halfway 

between line ‘A’ and ‘B’. 

 
 

for the purpose of these guidelines, the facade 
height will equal the height of exposed facade 

above a line established by the main cornice line 

C  of the historic building. 

to determine the facade height of the first level of 
the addition, measure from the top of cornice line 

‘A’ to the top of the parapet or the highest point 
B established by an architectural component ‘B’ . 

to determine the facade height of the second 
level of the addition, measure from the top of the 

A highest architectural point ‘B’ to the top of the 
parapet or the highest point established by an 

architectural component ‘C’ . 
 
 
 
 
sidewalk  main street 
 
 

how to establish facade height 
 
 

when measuring the facade height, include any 
architectural element, such as a parapet wall 

or railing that sits in the first 12” of the facade 
thickness.  a railing may be exempt from being 

included in the height of the facade if it has 80% 
open space. 

railings or other architectural elements and 
appurtenances not associated with the facade, 

should fall below the view plane on the first 
addition level. 
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2.2.5 Design the additional floor levels to respect 
the pattern of development typical of historic Main 
Street. 

 

• The new floor level addition(s) should run the 
full width of the historic building when the historic 
building is bounded on both sides by other buildings 
or lots. 

• When a new addition is being added to a 
corner building, set the secondary wall back 
from the historic side wall a minimum of 5’. 
• A maximum of three stories total is allowed by 
zoning in the HCC zone. 

 

• On the alley, upper floor additions should be set 
back from the historic alley wall enough to allow the 
original height of the historic alley wall to be seen. 

• When designing an upper level addition, create a 
structure that will minimize the removal of historic 
materials in the construction of the completed design. 
• In the HCC zone there are a handful of gable roofed 
buildings. In these cases, upper level additions 
are more more likely to have serious impacts on 
the integrity of the historic building. Proposals for 
upper level additions will be reviewed on a case by 
case basis using as many of these guidelines as are 
relevant. 

2.3 Architectural Design and Details 
2.3.1 New additions shall compliment the associated 

historic structure in terms of proportion, form, scale 
and massing. 
• Consider the floor to floor height of the historic 
building to help determine the floor to floor height 
of the addition, with the goal of achieving the 
appropriate scale for the addition. 
• The historic roof configuration should inform the 
design of the new roof form. Consider the pitch, 
roof type and its details and design these elements to 
enhance the new addition’s relationship to the related 
historic building. 

• Arrange the massing of the new addition to reduce 
its impact on the character of the historic building. 
The original massing of the historic building shall 
remain clearly visible in the final design. 
• Use the proportions of the original historic building 
to inform the proportions of the new addition. 

 
 
2.3.2 When a building has an existing non-historic 

addition, proposed modifications to the addition 
should be designed to bring the addition more in line 
with the goals of these guidelines as needed. 

• A non-historic addition may be redesigned to have 
more compatible window styles and materials to 
compliment the historic building. 

• A non-historic addition may be increased in size 
when the resulting overall design is more compatible 
with the historic building. 

 
 
2.3.3 Choose materials for additions that are in 

keeping with the character, quality and permanence 
of the materials found on the original historic 
building. 

• Some materials such as vinyl, stucco, aluminum 
siding, and artificial brick are not appropriate for 
use as primary materials on additions to historic 
buildings. 
• Secondary and accent materials can be used 
to make a distinction between historic and new 
construction. These materials should be selected 
for their compatibility with the primary materials 
in terms of visual character and quality. Some 
materials that are not appropriate for large wall areas 
may be appropriate for use as accent materials. 
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• Use materials that distinguish the addition from the 
original character of the historic building. 

 

• Materials should not attempt to elevate the historic 
building above its original design. For example, 
an addition to a historic building with wood siding 
should not be clad primarily in stone. 
• Decorative elements and details on additions should 
be chosen to compliment the historic building, not to 
add non-original historical details or to apply a period 
style that is not original to the historic building. For 
example, the use of reproduction Victorian details or 
architectural features is not appropriate on additions 
to Victorian era historic buildings. 

 

• When choosing masonry materials for additions to 
historic masonry buildings, keep in mind the 
traditionally soft character of brick and mortar from 
the turn of the century. The use of harder masonry or 
mortar will ultimately destroy softer materials leading 
to the deterioration of the historic materials. All new 
masonry must be compatible with historic materials 
when they are in contact with each other. 

• Traditional and natural materials have a unit and 
surface character variation that is not found in more 
modern processed materials such as Trex, cement 
board and some artificial stone. Traditional and 
natural materials are generally more appropriate for 
use on additions to historic buildings. 

 
 

2.3.4 Use design elements, such as windows and 
doors, materials and decorative elements, to create 
additions that are compatible with the historic 
building, but do not mimic it. 
• Design the window pattern and doors to compliment 
the pattern of openings on the historic building. A 
small addition may prefer to more closely interpret 
the historic pattern and a larger addition may chose to 
design a more contemporary pattern with more subtle 
relationships. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For example, brick embodies an inherent human scale 
since it was made and installed by hand.  Wood siding has 

a similar embodied scale.  Materials that are installed 
in large uninterrupted fields, such as stucco or sheet 

materials, do not embody the same scale and therefore are 
not as compatible with the historic context. 
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2.3.5 Special considerations for dormer additions and 
small additions, as defined by these guidelines: 

 

• When the addition is directly attached to a historic 
building, the height of the addition should be at or 
below the height of the historic building. 
• The ridge of a dormer shall be set a minimum of 2 
feet below the ridge. 

 

• The addition should not obscure significant features 
original to the historic building. 

 

• Design the details and select materials that are 
compatible with the historic building and allow a 
clear distinction to be made between old and new. 

 
 

2.3.6 Special considerations for additions with linking 
elements: 
• The addition itself should utilize the guidelines in 
2.3.1 to 2.3.4 

 

• The design of the linking element should be simple. 
 

• The linking element may be open to the 
weather or closed interior space. 

 

• Design the linking element to distinguish it 
from the character of the historic building. 

 

• The roof form of the link should relate to the 
roof form of the historic building. 

 

• Decks on top of linking elements are 
discouraged. 

 

• Design the linking element with a small footprint 
relative to the size of the historic building and the 
new addition. 

• The design of the linking element should take into 
consideration the size and height of the new addition. 
A longer more distinct link may be needed to set a 
large addition apart from the historic building. 

2.3.7 Special considerations for the addition of 
upper levels to historic buildings in the HCC 
zone: 

• The design of upper level additions should 
compliment the associated historic building, and 
should leave the visual emphasis on the historic 
facade. 

• The window pattern, types and details should 
create a distinction between old and new. 
Consider using repetitive units in a generally 
quiet composition. 

• Use appropriate floor to floor heights on the 
addition to create the appropriate scale for the 
new upper level façades, to prevent the addition 
from visually dominating the historic building. 
• Choose window materials and /or systems 
that are compatible with the existing historic 
storefront.  Highly reflective glass and frame 
materials are not appropriate. 

• Where a side wall on an upper level addition 
will be exposed to view for any period of time, 
the wall shall be finished with a material that is 
compatible with the character of the HCC zone. 
Exposed generic concrete block or stucco are 
generally inappropriate. 

• New architectural elements such as railings and 
other built accessories must sit below the view 
plane established in Section 2.2.4. 
• When establishing the height of an addition 
facade, all architectural elements will be 
included in the overall height, with the exception 
of a railing that sits along the parapet wall 
designed with 80% open space. 

 
 
2.3.8 See Chapter 1, Section 1.4.4 for guidelines 

on building accessories and appurtenances. 
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2.3.9 When making alterations to or adding on to 
historic buildings, design the construction process to 
anticipate the impacts to the historic building. 

• Design temporary shoring and other stabilization 
techniques to ensure that a minimum of historic 
material is damaged or removed during construction. 

• Design underpinning that is appropriate for the 
structure and does not require damaging connections, 
removal of historic materials, or the addition of 
inappropriate materials. 
• Any damage that occurs shall be remediated in 
accordance with Chapter 1. 

 
 
 
 
 
 
 
 
 
 
 
 

 
South Third Street 

c. 1888 
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l 

 

 
 
 
 
 
 
 
 
 

Historic D & R G Railroad Grade 
 
 
 
 

Hwy 133 
HCC Zone 

 
 

Main Street 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Crystal River 
 
 
 
 
 
 

Town of Carbondale Partial Zoning Map 
 

see the Town web site for a full zoning map and information on 
individual zone districts 
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Chapter 3 
• 

New Construction in the HCC Zone 
 
 

The Historic Commercial Core Zone District (HCC) contains 
Carbondale’s historic commercial buildings as well as early 
industrial and residential buildings.   New construction should 
compliment and build on the historic fabric of the core area. 
Taking cues from the historic buildings for new construction 
ensures that the zone will respect its historic buildings, be 
coherent, and reinforce the pedestrian oriented pattern that is 
embodied in Carbondale’s historic buildings. 

 
 
 

The Carbondale HPC provides property owners in the HCC 
zone with guidance on new construction through a courtesy 
review process. The recommendations of the CHPC are not 
binding, but are intended to encourage development that is 
compatible with the historic downtown. 

 
 
 

 
 

Main Street looking east in 2011 
 
 
 
 
 
 
 
 
 
 
 

• Use these guidelines when building wholly 
new buildings in the HCC Zone District. 
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Guidelines: 
 

3.1 Site Design 
Follow the historic pattern of development established 
on the street.  Main Street’s historic zero set back pattern 
creates a continuous pedestrian focused street frontage. 
A similarity of building forms contributes to the visual 
continuity of a neighborhood. 

 
 

3.1.1 New buildings in the HCC zone shall have 
simple rectangular plan forms similar to those found 
historically. 

 
 

3.1.2 Primary façades and entries shall be oriented 
towards the primary street frontage, consistent with 
development traditionally found in the neighborhood. 
• When a building is located on a corner lot, the side 
street facade may have additional storefront and 
secondary entrances. 
• Street frontage should be primarily dedicated to 
storefront uses. 

3.1.3 New buildings shall maintain the zero setback 
pattern of traditional commercial structures in the 
downtown area. 

• If consistent setbacks among the street’s historic 
buildings does not exist, an average of the setbacks 
found along the block on both sides of the street 
may be used, or the buildings may fit within the 
range of traditional setbacks in the neighborhood. 
• Recessed entry ways, which are an important 
feature of most historic storefronts, are exempt 
from the zero setback pattern. 
• Structures shall not be sited diagonally or 
otherwise angled or skewed on the lot either as a 
whole or by individual wall planes. 

 
 
 
 
 
 

 
Main Street looking west in 2011 
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3.1.4 Buildings may have interior courtyards open to the 
primary street, but a minimum of eighty percent (80%) 
of the building facade shall be located adjacent to the 
sidewalk edge. 
• Interior courtyards shall remain at grade level. 

 

• Courtyards shall not be open to side streets for more 
than 65% of the length of the façade. 
• Architectural elements should be used to continue the 
visual line of the façade across the courtyard opening 
on the facade. 
• Recessed entries are exempt from this calculation. 

 
 
 
 
 
 
 
 
 
 
 
 

maximum opening is 20% 
of the length of the wall on 

main street 

 

 
 
 
 
 
 
 
 
use an architectural  element to 
continue the line of the facade across 
the opening 

 
maximum opening is 35% of the length 
of the wall on a side street 

 
 

side street 

 
100'-0" 

3.1.5 Special considerations for corner lots: 
 

• At corner sites, the primary façade shall face the major 
thoroughfare or the corner and a subordinate façade 
shall face the cross street. 
• A corner site may orient its primary entry towards the 
corner for emphasis. 

 
 
 
main street 

35'-0" 

 
 
 
courtyard 

 
 
 
 
alley 

 
 

3.1.6 Parking 
 

• When parking is provided on site, alleys shall be used 
to access parking areas.  New curb cuts and driveways 
shall not be incorporated into the site design. All on 
site parking shall be located at the rear of the building. 

 

• New parking lots shall not be created on Main Street 
and are discouraged on side streets. 

 
 

3.1.7 New construction adjacent to existing historic 
buildings shall include a construction management plan 
that addresses potential impacts to the historic building 
from adjacent construction activities. 

• Adjacent construction may impact a historic building’s 
walls or foundation. The owner of the new building 
must include a complete plan for temporary shoring and 
demonstrate that no damage will occur to the historic 
building. The owner must also describe the remedies 
in place for the historic building if damage occurs. 
Proposed remedies must comply with the guidelines in 
Chapter 1 - Working with Historic Buildings. 

 
 
 
 

the level of the courtyard should 
match the level of the street and the 
main level of the building 

 

 
maximum courtyard area open to the street 

 
 
 
internal courtyard diagram 
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3.2 Building Form and Massing 
Carbondale’s downtown has a range of historic building heights 
from one to two stories.  Current zoning allows new 
construction rise to three stories.  Commercial building facades 
have a traditional pattern with tall first floors dedicated to 
storefronts, and simple repetitive vertically proportioned double 
hung window patterns on the upper levels.  The separation of 
the main and upper levels is usually defined by some horizontal 
design element with a prominent decorative cornice capping 
off the façade design.  This pattern should be respected by new 
construction. 

Carbondale’s downtown streets also have a historic industrial 
building type.  These buildings usually reflect their original use 
and do not have a traditional storefront pattern.  The creamery 
on Main, the livery on 4th street and the blacksmiths shop on 
3rd are examples of this type.  Since these uses are obsolete, 
new construction should reference the office/storefront type of 
construction that is similar to most contemporary uses in the 
Commercial Core. 

 
 

3.2.1 Carbondale’s historic main street was primarily 
one story in scale with a few notable exceptions. 
Most contemporary buildings are larger and current 
zoning allows for three stories. Design new buildings 
to compliment and respect the historic building 
pattern. 

• Continue the pattern of a tall ceiling height on the 
first floor. In no case shall the first floor be less than 
14 feet in height, as defined by zoning. 

 

• The delineation of floor levels of new buildings 
shall appear to be similar in height to those of 
existing historic buildings in the downtown 
commercial core. 

• Consider setting a third floor back from the 
main façade to minimize its impact on the street 
experience. 

• Follow the setbacks prescribed for Main Street by 
the HCC incentive zoning in the Municipal Code, as 
applicable. 

• If the project proposes to add a story to an existing 
historic building, see Chapter 2 -Additions To 
Historic Buildings in these guidelines. 

3.2.2 Carbondale’s early commercial buildings use a 
similar design pattern, one that expresses a base, mid 
section and cornice, no matter the height of the 
building. These characteristics create a visually 
coherent whole, while individual buildings maintain 
their unique character. 

• Consider approaching the design of a new facade 
utilizing this pattern or by reinterpreting it to be 
complimentary to the historic pattern. 
• The majority of the first floor level shall be at grade 
level. 

 
 
3.2.4 Most of Carbondale’s historic buildings sit on 25 

foot wide lots. This creates a pattern of buildings that 
have variation on a regular pattern. 
• If a proposed new building exceeds the single 
historic lot width, consider designing a facade 
with the 25 foot module in mind by maintaining 
the rhythm of the block by differentiating 25 foot 
modules along the facade. 

• Differentiating modules may be done with subtle 
changes to the design, in the form of alternate 
horizontal banding, storefront configurations, cornice 
lines, subtle window size or pattern differences, or 
similar design choices. 
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3.3 Architectural Details 
New construction should draw from the details of historic 
buildings and be designed to enhance the pedestrian experience 
with active, visually interesting street facades.  Design elements 
should be chosen to be compatible with Carbondale’s historic 
buildings, but not to imitate them. 

 
 

3.3.1 Design buildings that engage pedestrians. 
 

• The street level facade should include large areas of 
glass and prominent entries. 

 

• The entry doors shall have a large glass component 
and may be recessed into the face of the main wall. 

 

• Secondary entrances on the principal facade may 
be integrated into the storefront design or may be a 
separate, less transparent, design element. 

 
 

3.3.2 Upper levels should be designed to compliment 
and/or reinterpret the historic window patterns seen 
on the upper levels of commercial buildings. 
• Historic commercial buildings typically have a 
series of discrete windows in a regular pattern across 
the face of the building. 
• The design of new buildings should compliment 
this pattern and/or reinterpret it while creating a 
facade that engages the street and respects the historic 
pattern. 

a series of 25 foot wide buildings on Main Street 
 
 
 
 
 
 
 
 
 
3.3.3 Special considerations for buildings that sit on 

corner lots. 

• Traditionally, facades facing side streets have 
minimal, regular window openings with a high ratio 
of wall to window opening. Discrete sections of 
storefront may also be seen. 

• The design of a secondary façade should maintain 
emphasis on the principal façade with a more 
simplified design on the secondary façade. 

• Corner lots provide an opportunity for a primary 
corner entrance. The choice to locate the primary 
entrance on the corner should weigh the character 
of the other corner buildings and the prominence of 
the intersection to determine the appropriateness of a 
corner entry. 

• The design of corner entries may be exempted from 
compliance with the zero set back guideline.  But 
should still accomplish the goals of the site plan and 
building footprint guidelines. 
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3.3.4 Architectural detailing should be used to 
reinforce the pedestrian scale of the building, to 
delineate the floor levels, and to create additional 
interest on the main façade. 

•Architectural detailing should reinterpret the 
common elements of historic buildings to create 
compatible but clearly contemporary buildings. 
• Consider taking cues from the historic building 
pattern to develop the design of a new facade, such 
as delineated window heads and sills, delineated floor 
levels and cornice lines, and vertically proportioned 
window units. 

• Use of gable or partial gable roof forms is 
discouraged on principal facades on Main Street. 

• Designs that achieve the desired intent, but do not 
comply with the specifics of the above guidelines 
may be considered on a case-by-case basis. 

 
 

3.3.5 Building materials should be selected to 
enhance the pedestrian experience, convey a sense of 
quality, and compliment the historic buildings in the 
commercial core.  Materials should express a sense of 
permanence and substance. 

•  Natural materials are preferred over synthetics or 
artificial materials. The predominance of brick in 
Carbondale’s historic commercial structures was an 
indication of an expectation of permanence and sets 
the tone for new construction in the core area. 

• Natural brick contributes to the pedestrian 
experience by providing a small scale unit with 
a complex surface texture and color. This is the 
most common primary material on Main Street 
and is appropriate for new construction. 
• Primary materials need not be brick, but 
alternate materials should be chosen to convey 
the same level of quality and permanence, as 
well as enhancing the pedestrian experience. 

• Materials such as stucco, asphalt shingles, logs 
and log siding, vinyl siding and vinyl windows 
are generally inappropriate as primary materials 
in the HCC zone. 

• Secondary materials should be chosen to support 
the architectural themes and details of the building 
and should be of a similar level of quality and 
substance as the primary material. Painted wood and 
cut stone are appropriate secondary materials; as are 
painted metals, terra cotta, and ceramic tile. Other 
decorative elements should be selected to support the 
primary architectural theme. 

• Horizontal wood siding may be appropriate as a 
primary building material on side streets depending 
on the context. Vertical and diagonal siding is 
discouraged in the commercial core. 

• Materials used on alley sides of the building should 
be durable and consistent with the primary building 
materials. Split face block, stucco and some other 
materials that are inappropriate for primary and 
secondary facades may be considered on the alley. 
• Windows and storefront assemblies: 
 

• Wood was traditionally used for window frames 
and in storefront construction for mullions, 
muntins, kickplates and other panels. The use of 
wood is encouraged but more modern materials 
are acceptable in its place for the 
above applications, provided that the profiles are 
substantial and of a high quality. Vinyl or light 
gauge aluminum frames are not acceptable. 

• Glazing for both the storefronts and windows 
should be transparent.  Mirrored and heavily 
tinted glass should not be used.  Colored 
glass details may be considered, but should 
be designed as clearly modern elements, not 
intended to replicate Victorian era details. 

• Color is not regulated, but color should be used 
to support the goals of the architectural detail and 
building design guidelines. 
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3.4  Building Accessories and Appurtenances 
3.4.1 Awnings 

 

• Awnings can be fixed or retractable and shall be 
integrated into the design of the building. 

 

• Awnings should be designed to reinforce the 
pedestrian scale of the building facade. 

 

• The awning surface shall be fabric with a matte 
finish. Any graphic or signage associated with the 
awning shall comply with the relevant municipal 
code sections. 
• Plastic, metal, or fiberglass awnings are less 
appropriate. 

 

• For guidelines related to the addition of awnings 
to historic buildings see Chapter 1- Working with 
Historic Buildings. 

 
 

3.4.2 Signage 
 

• All signage shall comply with Carbondale’s 
Municipal Code. 

 

• Signage should be designed to be compatible with 
the overall architectural design of the building. 

 

• For guidelines related to the addition of signage 
to historic buildings see Chapter 1 - Working with 
Historic Buildings. 

 
 

3.4.3 Mechanical Equipment 
 

• All mechanical equipment shall be installed out of 
view from primary and secondary streets. Design 
the building parapet/cornice to conceal roof top 
equipment. 

• Mechanical equipment includes; all heating and 
ventilation equipment, flues, ducts, water treatment 
equipment, antennae, satellite dishes, other 
communications equipment, transformers and meters. 
• Equipment should be mounted on the roof wherever 
possible and painted to blend into the surrounding 
materials or at a minimum should have a non- 
reflective surface 

• Where equipment is located at ground level, use an 
architectural screening device that is compatible with 
the design and materials of the building. 

• No ventilation equipment shall be located on 
principal or secondary facades. 

 

• Meters and service panels should be located on 
the alley and accommodated by the design of the 
building. 

• For guidelines related to the addition of mechanical 
equipment to historic buildings see Chapter 1 - 
Working with Historic Buildings. 

 
 
3.4.4 Solar Panels 
 

• Solar panels may be located on new construction in 
compliance with the Municipal Code. 
• Ideally the building should be designed to integrate 
solar panels with the architecture. Where panels are 
added after the initial construction, they should be 
mounted at a height and/or angle that minimizes the 
adverse impact on the building. 

• Solar panels, mounting hardware and related 
accessories should be screened from view from both 
primary and secondary streets. 

• For guidelines related to the addition of solar panels 
to historic buildings see Chapter 1 - Working with 
Historic Buildings. 

 
 
3.4.5 Lighting 
 

• Lighting should be designed to comply with the 
Carbondale Municipal Code. 

 

• Lighting should be designed to enhance the 
pedestrian experience and to subtly accentuate the 
architectural details of the building. 
• All light sources shall be shielded and project 
downwards. 

 

• Animated lighting should not be used. 
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Application for Project Review by the 
Carbondale Historic Preservation Commission 

 
PART 1 - PURPOSE OF APPLICATION (Please check all that apply and attach associated CHPC checklists and 
submittal materials listed in the Town of Carbondale Historic Preservation Design Guidelines): 

 
   New Project Development 
   Existing Building Relocation 
   Local Landmark Designation 

   Existing Building Alteration or Remodel 
   Existing Building Demolition 
   Amendment to a Landmark Designation 

   Landmark Alteration or Remodel    
   Demolition of a Structure of Merit in the HCC Zone 
   Revocation of Landmark Designation 

Landmark On Site Relocation 

 
PART 2 – PROJECT INFORMATION (Please provide all applicable data for both new development and 
work on existing buildings. *Starred items required for all applications): 

 
*  General Project Description:     

 
 
 
 
 

*  Property Address: Lot Number: 
 
 

*  Legal Property Owner:      
Mailing Address:     

Phone:  E-Mail:     
 

Designer or Architect:     
Mailing Address:     

Phone:  E-Mail:     
 

Builder or Contractor:      
Mailing Address:     

Phone:  E-Mail:     
 

 
 

FOR TOWN OF CARBONDALE OFFICE STAFF USE ONLY: 
 

Date Completed Application Received:      Application Received By:     
 

Application and Review Fee(s):       Date Fees Paid:     Check No.     
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PART 3 – APPLICANT AND SIGNATURES (All information required for all applications): 
 

 
Applicant (if not Owner):       

Mailing Address:       
Phone:      E-Mail:     

 
 

Applicant certifies and declares by his/her signature that he/she is the Owner or the Owner’s Authorized 
Representative for the property described herein, that he/she has familiarized themselves with the provisions 
of the Carbondale Historic Preservation Handbook and the Project Design Guidelines contained in the 
Handbook, as they may pertain to the above referenced Project, and that all information submitted in this 
Application, Supporting Attachments hereto are true and correct to the best of their knowledge. 

 
The Owner or the Applicant/Representative must be present at all public hearings. All public hearings must 
be properly noticed according to Municipal Code Section 1.20.010. 

 

 
Applicant further acknowledges that an approved Building permit from the Town of Carbondale MUST be 
obtained PRIOR to commencing any work on this Project. All Requests for Demolition may be subject to 
up to 180 days hold before any existing structure may be removed or damaged. 

 
 
 

Applicant Signature Date 
 

 
Signature of all Owners of the Property must appear below before the application is accepted as complete. 
Partnerships or corporations may have the general partner or corporate officer sign as the authorized 
signature. Attach additional pages if necessary. 

 
 
 

Owner Signature Date 
 
 
 
 

Owner Signature Date 
 
 
 
 

Owner Signature Date 
 
 
 
 

Owner Signature Date 
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Carbondale Historic Preservation Commission 
Submittal Checklists 

 
 
 

CHPC CHECKLISTS INCLUDED IN THIS SECTION: 
 

1. General Project Checklist – REQUIRED for all submissions. 
 

2. Existing Building Checklist – REQUIRED for all submissions involving an existing structure, 
including alterations, remodels, additions, relocations, and demolitions. 

 
3. New Development Checklist – REQUIRED for all submissions involving new construction. 

 
Please attach the appropriate checklists and supporting materials with the Application for Project Review, 
when making any submission. Submittal for review by the CHPC will require two full size copies, 11 
copies reduced to no less than 11” x 17” and an electronic copy of all submittal documents. 

 
Please note that depending on the purpose of your Application and the Town review process that CHPC 
Review may be associated with, there may be additional submission requirements listed elsewhere in the 
Carbondale Municipal Code. Some projects will require more or less information for submittal, 
depending on their purpose or complexity. While the CHPC and Town staff will make every effort to 
assist applicants in this process, it remains the sole responsibility of the applicant to ensure all required 
information and materials are included in the final submission package before it may be accepted as 
complete and the review process may begin. 

 
For larger projects, where significant Applicant efforts will be spent to prepare design solutions and 
submittal packages, a pre-application conference with CHPC is recommended.  Pre-Application 
Conferences are not a formal part of any public review process and may be scheduled by contacting 
the Town of Carbondale Planning Department or the CHPC.  Contact information is available at the 
Community Development Department, Carbondale Town Hall, 511 Colorado Avenue, Carbondale (970) 
963-2733, or at the Town of Carbondale website www.carbondalegov.org. 
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CARBONDALE HISTORIC PRESERVATION COMMISSION 
GENERAL PROJECT CHECKLIST 

 
Please check and/or answer all that apply and provide a Cover Letter and Project Summary, signed by the 
Applicant, to include the following information: 

 
1. Project Site Information: 

   Identify Zone District of property 
   Identify property size (sf or acres) and dimensions (ft) 
   Identify property street and alley frontages by street names and lengths 
   Structures of Merit on property, please list and identify 
   Local Landmark structures on property, please list and identify 
   Total number of structures on property, please list and identify 

 
2. Adjacent Site Information: 

   Local Landmark structures on adjacent properties, please list and identify all 
   Structures of Merit on adjacent properties, please list and identify all 

 
3. Description of Proposal Impacts: 

   Identify current uses of property and structures 
   Identify proposed uses of property and structures 
   Does the project involve exterior work, including: 

   New Construction 
   Addition(s) or Remodeling 
   Rehabilitation or Restoration 
   Removal, Demolition or Partial Demolition 

   Does the project involve interior work, including: 
   Remodeling 
   Rehabilitation or Restoration 
   Removal or Partial Demolition 

 
4. Will this project be requesting any Historic Preservation Incentives, including: 

   Zoning, height, or setback variance or relief, please describe 
   HCC Incentive Development Options, please describe 
   Tax or Fee Credits or Waivers, please describe 
   CHPC assistance to obtain State or Federal Historic Preservation tax credits, please describe 

 
5. Provide a written statement of how the proposal complies with Town of Carbondale Historic Preservation 

Design Guidelines and/or a written statement of which elements of the Guidelines will not be met. 
 

6. Provide other information as may be appropriate to this proposal. 
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CARBONDALE HISTORIC PRESERVATION COMMISSION 
EXISTING BUILDING CHECKLIST 

 
Please check all that apply and provide noted information and documents for EACH structure on the 
property: 

 
1. Identify the existing structure this Checklist applies to:     

 
2. Provide the following project site information: 

   8-1/2” x 11” Vicinity Map locating the property within the Town of Carbondale 
   Current Site Improvement Survey, including street names, 2ft elevation contours, all 

lot setbacks, all hard surfaces, all water features, and trees over 4” caliper 
   Proposed Site Plan, if alterations to site or building footprints are proposed, 

including: 
   Distance of structures from property lines and neighboring buildings 
   Landscape modifications 
   Hard surface modifications 
   Existing and proposed parking 

 
3. Provide the following documentation, as needed, to accurately and fully describe of the existing 
structure: 

   Dates of initial construction and any significant additions or remodels 
   Height of structure at eaves and roof high points 
   Detailed description of all exterior materials and their location on the structure 
   Floor plans, drawn to scale (indicate initial vs. remodel areas if known) 
   Exterior elevations, drawn to scale (indicate initial vs. remodel areas if known) 
   Primary street elevations, including structure and neighboring buildings 
   Current exterior photographs, including: 

   All primary and secondary elevations 
   All significant massing elements, such as porches, gables, dormers, etc. 
   All historically significant details, such as windows, doors, trim, brickwork, etc. 

   Historical exterior photographs, if available, including: 
   Primary and secondary elevations 
   Significant massing elements, such as porches, gables, dormers, etc. 
   Historically significant details, such as windows & doors, trim, brickwork, etc. 
   Any previously removed elements of the structure 
   Any historical events which may have occurred at the property 

 
4. Provide the following additional information, in written format (may be included in cover letter): 

   Date of initial building construction 
   Date(s) of any significant additions or remodels (describe work of each date) 
   Identities and brief history of any significant past building owners 
   Brief description of any historical events which may have occurred at the property 
   Timetable and proposed destination for any structure relocation, including new site plan 

and proof of receiver site’s suitability and owner commitment to maintain relocated 
structure 

   Timetable and proposed salvage or disposal for any structure demolition 
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CARBONDALE HISTORIC PRESERVATION COMMISSION 
NEW DEVELOPMENT CHECKLIST 

 
Please check all that apply and provide noted information and documents for ALL proposed new development 
on the property: 

 
1. Provide the following project site Information: 

   8-1/2” x 11” Vicinity Map locating the property within the Town of Carbondale 
   Current Site Improvement Survey, including street names, 2ft elevation contours, all lot 

setbacks, all hard surfaces, all water features, and trees over 4” caliper 
   Site Plan(s), including: 

   Distance of all structures from property lines and neighboring buildings 
   Existing and proposed exterior lighting 
   Existing landscape and proposed landscape plans & plant materials 
   Existing hard surfaces and proposed modifications 
   Existing and proposed parking 
   Existing and proposed topo (2 ft) and any applicable flood plain delineations 

 
3. Provide the following documentation, as needed, to accurately and fully describe proposed development: 

   All floor plans, minimum 1/4” scale, including: 
   All floor elevations relative to site elevations 
   All rooms labeled 

   All exterior building elevations, drawn to scale, including: 
   Delineation of allowable building heights and massing 
   Height of structure at eaves and roof high points 
   Description of all exterior materials & colors and their extent on the structure 

   Building sections as required to demonstrate compliance with Codes & Design Guidelines 
   Primary street elevations, including proposed development and neighboring buildings 
   Proposed exterior finish samples, if available: 

   Material sample board 
   Representative photos 

 
4. Provide the following additional information, in written format (may be included in cover letter): 

   Schedule for proposed construction 
   Plans or allowances for any future construction phases 
   Describe all other prior, concurrent or pending Permits or Land Use Approvals associated 

with this development 
 
 
 

Please Note: All submitted drawings shall include the following, as appropriate: 
Graphic scale and north arrow 
Clear delineation of existing vs. new structures and work 
Dimensions and notes which address specific Code and Design Guideline requirements 
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The Seven Aspects of Integrity 
 

The National Register traditionally recognizes a property’s integrity through 
seven aspects or qualities: location, design, setting, materials, workmanship, 
feeling, and association. 

 
Location 
Location is the place where the historic property was constructed or the place 
where the historic event took place. Integrity of location refers to whether 
the property has been moved or relocated since its construction. A property is 
considered to have integrity of location only if it was moved before or during its 
period of significance. 

 
Setting 
Setting is the physical environment of a historic property that illustrates the 
character of the place. Integrity of setting remains when the surroundings of a 
property have not been subjected to radical change. 

 
Design 
Design is the composition of elements that constitute the form, plan, space, 
structure, and style of a property. 

 
Materials 
Materials are the physical elements combined in a particular pattern or configu- 
ration to form the building during a period in the past. Integrity of materials 
determines whether or not an authentic historic resource still exists. 

 
Workmanship 
Workmanship is the physical evidence of the crafts of a particular culture or 
people during any given period of history. Workmanship is important because 
it can furnish evidence of the technology of the craft, illustrate the aesthetic 
principles of a historic period, and reveal individual, local, regional, or national 
applications of both technological practices and aesthetic principles. 

 
Feeling 
Feeling is the quality that a historic property has in evoking the aesthetic or 
historic sense of a past period of time. Although it is itself intangible, feeling is 
dependent upon the significant physical characteristics that convey a building’s 
historic qualities. 

 
Association 
Association is the direct link between a property and the event or person for 
which the property is significant. A period appearance or setting is desirable; in- 
tegrity of setting, location, design, workmanship, materials, and feeling combine 
to convey integrity of association. 
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Secretary of the Interior Standards for the Treatment of Historic Properties 
from:  http://www.nps.gov/history/hps/tps/standguide/overview/choose_treat.htm 

 

 
Preservation 
Preservation, places a high 
premium on the retention of all 
historic fabric through conserva- 
tion, maintenance and repair. It 
reflects a building’s continuum 
over time, through successive 
occupancies, and the respectful 
changes and alterations that are 
made. 

 
Rehabilitation 
Rehabilitation, the second treat- 
ment, emphasizes the retention 
and repair of historic materials, 
but more latitude is provided 
for replacement because it is 
assumed the property is more 
deteriorated prior to work. (Both 
Preservation and Rehabilitation 
standards focus attention on the 
preservation of those materi- 
als, features, finishes, spaces, 
and spatial relationships that, 
together, give a property its 
historic character.) 

 
Restoration 
Restoration, the third treatment, 
focuses on the retention of 
materials from the most signifi- 
cant time in a property’s history, 
while permitting the removal of 
materials from other periods. 

 
Reconstruction 
Reconstruction, the fourth 
treatment, establishes limited 
opportunities to re-create a 
non-surviving site, landscape, 
building, structure, or object in 
all new materials. 

The Secretary of the Interior’s Standards for Rehabilitation of Historic Structures, 
listed here, are the basis for these guidelines and most historic preservation programs. 
 
1. Every reasonable effort shall be made to provide a compatible use for a property 
which requires minimal alteration of the building, structure or site and its environment, 
or to use the property for its originally intended purpose. 
 
2. The distinguishing original qualities of character of a building, structure, site or its 
environment shall not be destroyed. The removal or alteration of any historic materials 
or distinctive architectural features should be avoided when possible. 
 
3. All buildings, structure, sites shall be recognized as products of their own time. 
Alterations that have no historical basis and which seek to create an earlier appearance 
shall be discouraged. 
 
4. Changes which may have taken place in the course of time are evidence of the 
history and development of a building, structure, or site and its environment. These 
changes may have acquired significance in their own right ant this significance shall re 
recognized and respected. 
 
5. Distinctive stylistic features or examples of skilled craftsmanship which characterize 
a building, structure, or site shall be treated with sensitivity. 
 
6. Deteriorated architectural features shall be repaired rather than replaced, wherever 
possible. In the event that replacement is necessary, the new materials should match 
the materials being replaced in composition, design, color, texture, and other visual 
qualities. Repair or replacement of missing architectural features should be based 
on accurate duplications of features, substantiated by historic, physical, or pictorial 
evidence rather than on conjectural designs or the availability of different architectural 
elements from other buildings or structures. 
 
7. The surface cleaning of structures shall be undertaken with the gentlest means pos- 
sible. Sandblasting and other cleaning methods that will damage the historic building 
materials shall not be undertaken. 
 
8. Every reasonable effort shall be made to protect and preserve archeological resources 
affected by, or adjacent to, any project. 
 
9. Contemporary design for alterations and additions to existing properties shall not be 
discouraged when such alterations and additions do not destroy significant historical, 
architectural, or cultural materials, and such design is compatible with the size, scale, 
color, material, and character of the property, neighborhood, or environment. 
 
10. Whenever possible, new additions or alterations to structures shall be done in such 
a manner that if such additions or alterations were to be removed in the future, the es- 
sential form and integrity of the structure would be unimpaired. 
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PRESERVATION RESOURCES 

State of Colorado 

Colorado Office of Archaeology and Historic Preservation (OAHP) 
http://www.coloradohistory-oahp.org/ 

 
Colorado Preservation, Inc. 

www.coloradopreservation.org 
 

Rocky Mountain Masonry Institute 
www.rmmi.org 

 
 
 
 
 

National 
 

For Secretary of the Interior Standards and Technical Preservation Information: 
http://www.nps.gov/history/hps/tps/index.htm 

 
National Trust for Historic Preservation 

http://www.nationaltrust.org/ 
 
 
 
 
 

Books 
 

Repairing Old and Historic Windows; A Manual for Architects and Homeowners 
New York Landmarks Conservancy, Published by John Wiley & Sons, Inc. 

 
The Preservation of Historic Architecture 
The US Government’s Official Guidelines for Preserving Historic Homes 
Published by The Department of the Interior. 
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PRESERVATION BRIEFS • http://www.nps.gov/history/hps/tps/briefs/presbhom.htm 

 
Each of these pamphlets are available from the above website, copies may also be available from the 
Carbondale Community Development Department 
Additional titles may be available, check the web site. 

 
01: Assessing Cleaning and Water-Repellent Treatments for Historic Masonry Buildings 
02: Repointing Mortar Joints in Historic Masonry Buildings 
03: Conserving Energy in Historic Buildings 
04: Roofing for Historic Buildings 
05: The Preservation of Historic Adobe Buildings 
06: Dangers of Abrasive Cleaning to Historic Buildings 
07: The Preservation of Historic Glazed Architectural Terra-Cotta 
08: Aluminum and Vinyl Siding on Historic Buildings: The Appropriateness of Substitute Materials for Resurfacing Historic 

Wood Frame Buildings 
09: The Repair of Historic Wooden Windows 
10: Exterior Paint Problems on Historic Woodwork 
11: Rehabilitating Historic Storefronts 
12: The Preservation of Historic Pigmented Structural Glass (Vitrolite and Carrara Glass) 
13: The Repair and Thermal Upgrading of Historic Steel Windows 
14: New Exterior Additions to Historic Buildings: Preservation Concerns 
15: Preservation of Historic Concrete: Problems and General Approaches 
16: The Use of Substitute Materials on Historic Building Exteriors 
17: Architectural Character - Identifying the Visual Aspects of Historic Buildings as an Aid to Preserving Their Character 
18: Rehabilitating Interiors in Historic Buildings - Identifying Character-Defining Elements 
19: The Repair and Replacement of Historic Wooden Shingle Roofs 
20: The Preservation of Historic Barns 
21: Repairing Historic Flat Plaster - Walls and Ceilings 
22: The Preservation and Repair of Historic Stucco 
23: Preserving Historic Ornamental Plaster 
24: Heating, Ventilating, and Cooling Historic Buildings: Problems and Recommended Approaches 
25: The Preservation of Historic Signs 
26: The Preservation and Repair of Historic Log Buildings 
27: The Maintenance and Repair of Architectural Cast Iron 
28: Painting Historic Interiors 
29: The Repair, Replacement, and Maintenance of Historic Slate Roofs 
30: The Preservation and Repair of Historic Clay Tile Roofs 
31: Mothballing Historic Buildings 
32: Making Historic Properties Accessible 
33: The Preservation and Repair of Historic Stained and Leaded Glass 
34: Applied Decoration for Historic Interiors: Preserving Historic Composition Ornament 
35: Understanding Old Buildings: The Process of Architectural Investigation 
36: Protecting Cultural Landscapes: Planning, Treatment and Management of Historic Landscapes 
37: Appropriate Methods of Reducing Lead-Paint Hazards in Historic Housing 
38: Removing Graffiti from Historic Masonry 
39: Holding the Line: Controlling Unwanted Moisture in Historic Buildings 
40: Preserving Historic Ceramic Tile Floors 
41: The Seismic Retrofit of Historic Buildings: Keeping Preservation in the Forefront 
42: The Maintenance, Repair and Replacement of Historic Cast Stone 
43: The Preparation and Use of Historic Structure Reports 
44: The Use of Awnings on Historic Buildings: Repair, Replacement and New Design 
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GLOSSARY 

HISTORIC PRESERVATION TERMS 

ASSOCIATION 
Association refers to a link between a historic property and an event, activity or person.  It 
also refers to an aspect of integrity. 

 
HISTORIC SIGNIFICANCE 
A building’s “significance” is the importance of a property to the history, architecture, 
archeology, engineering, or culture of a community, State, or the nation.  As a general rule 
in preservation, any structure or portion of a structure which is at least fifty years old may be 
considered historically significant. 

 
INTEGRITY 
Integrity is the measure of the wholeness or quality of all of the historic features which make 
up a building. 

 
PERIOD OF SIGNIFICANCE 
This is the period of time during which the building was built. It may also apply to the 
period of time during which an important person was associated with a building or site. A 
building may have more than one period of significance. 

 
 

RELEVANT MUNICIPAL CODE DEFINITIONS 

DEMOLITION 
The total razing of a structure. 

 
PARTIAL DEMOLITION 
The removal of any part of an existing structure. Very limited demolition may be allowed 
for the purpose of making an addition to an existing structure. 

 
HEIGHT 
Height is controlled by a number of methods under the Municipal Code, depending on the 
zone district. 

 
SETBACK 
Setbacks determine the location of a building on its site relative to the property lines. This 
term is used for both Municipal Code required setbacks in various zone districts and for the 
calculated setback for upper level additions found in this document. 

 
ZERO LOT LINE 
This phrase is used to describe a condition where the setback off the property line is zero. 

 
 
 

Glossary - Appendix C 

Page 59 of 82

Attachment B



Carbondale Historic  Preservation Design Guidelines 

page 52 

 

 

 
 
 

ARCHITECTURAL TERMS USED IN THIS DOCUMENT 
 
 
 

FOOTPRINT 
For the purpose of these guidelines, the footprint is the area of the ground plane covered by a building. The area 
will be measured from the exterior walls and does not include open porches or decks. 

 
HUMAN SCALE 
“Human scale” describes the relationship between the average human body and space. When viewing a room 
for instance, one can assess its general dimensions by relating to the size of furnishings in the room or door 
openings. Human scale in buildings refers to the relationship of the components of a building to the human 
body. 

 
LARGE ADDITION 
For the purpose of this document, a large addition is one that adds more than 30% of the area of the footprint of 
the historic building to the historic building. 

 
PRINCIPAL FACADE 
For the purpose of these guidelines, the principal facade will be the one that faces the primary street or public 
way on which building is located. 

 
PROPORTION 
Proportion is the size relationship between elements. Proportions may be considered on any scale from a 
window unit to an entire facade.  Many proportioning systems exist that give specific numerical values to the 
relationships. Proportions are easily perceived by the human eye and can lead to both positive and negative 
impressions. 

 
PUBLIC WAY 
For the purpose of these guidelines, the public way is any public street, park, trail, or other area that is public 
property. 

 
SECONDARY FACADE 
For the purpose of these guidelines, the secondary facade will be the one that faces a side street or is highly vis- 
ible, but not facing a primary street. 

 
SMALL ADDITION 
For the purpose of this document, a small addition is one that adds less than 30% of the area of the footprint of 
the historic building to the historic building. 

 
SOLAR PANELS 
For the purpose of this document Solar Panels will refer to both photovoltaic and hydronic panels or tube sys- 
tems. 

 
SYMMETRY 
Symmetry describes the organization of the elements of the building or the building as a whole. Symmetry in 
buildings is usually described as bilateral symmetry; where comparable building elements are reflected across a 
single axis. 
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ARCHITECTURAL TERMS 
 
 

Adaptive Reuse 
Refers to the recycling of an old building for use other 
than that for which it was originally constructed. This can 
involve a sensitive rehabilitation that retains much of a 
building’s original character or it can involve extensive 
remodeling. 

 
Alignment 
The arrangement of objects along a straight line. 

 
Appurtenances 
An additional object added to a building; typically includes 
vents, exhausts hoods, air conditioning units, etc. 

 
Arch 
A structure built to support the weight above an opening. 
A true arch is curved. It consists of wedge-shaped stones 
or bricks called voussoirs (vu-swar’) put together to make 
a curved bridge that spans the opening. 

 
Ashlar 
A square, hewn stone used in building. It also refers to a 
thick, dressed, square stone used for facing brick walls. 

 
Asphalt Shingles 
A type of roofing material composed of layers of saturated 
felt, cloth or paper, and coated with a tar or asphalt 
substance and granules. 

 
Association 
As related to the determination of “integrity” of a 
property, association refers to a link of a historic property 
with a historic event, activity or person. Also, it refers to 
the quality of integrity through which a historic property 
is linked to a particular past time and place. 

 
Balcony 
A platform projecting from the wall of an upper story 
enclosed by a railing or balustrade, with an entrance 
from the building and supported by brackets, columns or 
cantilevered out. 

 
Baluster 
A short, upright column or urn-shaped support of a 
railing. 

 
Balustrade 
A row of balusters and the railing connecting them used 
as a stair or porch rail. 

Bargeboard 
A projecting board, often decorated, that acts as trim 
to cover the ends of the structure where a pitched roof 
overhangs a gable. 
 
Bay Window 
A window or set of windows which project out from a 
wall, forming an alcove or small space in a room; 
ordinarily begins at ground level, but may be carried out 
on brackets or corbels. 
 
Beltcourse 
A flat, horizontal member of relatively slight projection, 
marking a division in the wall plane. 
 
Board and Batten 
Vertical plank siding with joints covered by narrow wood 
strips. 
 
Bracket 
A supporting member for a projecting element or shelf, 
sometimes in the shape of an inverted L and sometimes as 
a solid piece or a triangular truss. 
 
Clapboards 
Narrow, horizontal, overlapping wooden boards, usually 
thicker along the bottom edge, that form the outer skin 
of the walls of many wood frame houses. The horizontal 
lines of the overlaps generally are from four to six inches 
apart in older houses. 
 
Column 
A slender upright structure, generally consisting of a 
cylindrical shaft, a base and a capital; a pillar. Usually a 
supporting or ornamental member in a building. 
 
Composition Shingles. (See “asphalt shingles”) 
 
Conjectural 
Design based on or involving guesswork or an 
unsubstantiated theory. 
 
Contributing Resource 
A building, site, structure, or object adding to the 
significance of a historic district. 
 
Corbelling 
A series of projections, each stepped out further than 
the one below it; most often found on brick walls and 
chimney stacks. 
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Cornice 
The continuous projection at the top of a wall. The top 
course or molding of a wall when it serves as a crowning 
member. 

 
Design 
As related to the determination of “integrity” of a property, 
design refers to the elements that create the physical form, 
plan, space, structure and style of a property. 

 
Dormer 
A window set upright in a sloping roof. The term is also 
used to refer to the roofed projection in which this window 
is set. 

 
Dentil Molding 
A molding with a series of small blocks that look like 
teeth, usually seen under a cornice. 

 
Eave 
The underside of a sloping roof projecting beyond the wall 
of a building. 

 
Efflorescence 
Efflorescence is the usually white substance that appears 
on masonry and stone walls. It is a sign that moisture is 
moving through the masonry and pulling salts out to the 
surface.  Some efflorescence is normal as new materials 
cure, however on existing walls it is a sign that moisture is 
getting into the wall assembly. Appropriate steps should 
be taken to stop moisture infiltration. 

 
Elevation 
A mechanically accurate, “head-on” drawing of the face 
of a building or object, without any allowance for the 
effect of the laws of perspective. Any measurement on 
an elevation will be in a fixed proportion, or scale, to the 
corresponding measurement on the real building. 

 
Facade 
Front or principal face of a building; any side of a building 
that faces a street or other open space. 

 
False Front 
A front wall which extends beyond the sidewalls of a 
building to create a more imposing facade. 

 
Fascia 
A flat board with a vertical face that forms the trim along 
the edge of a flat roof, or along the horizontal, or “eaves,” 
sides of a pitched roof. Rain gutters are often mounted on 
it. 

Fenestration 
The arrangement and design of windows in a building. 
 
Finial 
The decorative, pointed terminus of a roof or roof form. 
 
Form 
The overall shape of a structure (e.g., most structures are 
rectangular in form). 
 
Frame 
A window component. (See also “window parts.”) 
 
Gable 
The portion that is above eave level, on an end wall of a 
building with a pitched or gambrel roof. In the case of a 
pitched roof, this takes the form of a triangle. The term is 
also used sometimes to refer to the entire end wall. 
 
Glazing 
Fitting glass into windows and doors. 
 
Head 
The top horizontal member over a door or window 
opening. 
 
Historic District 
A significant concentration of sites, buildings, structures 
or objects united historically or aesthetically by plan or 
physical development and so designated by the City. 
 
In-Kind Replacement 
To replace a feature of a building with materials of the 
same characteristics, such as material, texture, color, etc. 
 
Lancet Window 
A narrow, vertical window that ends in a point. 
 
Lap Siding. (See “clapboards.”) 
 
Lintel 
A heavy horizontal beam of wood or stone over an opening 
of a door or window to support the weight above it. 
 
Mass 
The physical size and bulk of a structure. 
 
Masonry 
Construction materials such as stone, brick, concrete block 
or tile. 
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Material 
As related to the determination of “integrity” of a 
property, material refers to the physical elements that 
were combined or deposited in a particular pattern or 
configuration to form a historic property. 

 
Modillion 
The projecting decorated bracket used in a series to 
support a cornice. 

 
Module 
The appearance of a single facade plane, despite 
being part of a larger building. One large building can 
incorporate several building modules. 

 
Molding 
A decorative band or strip of material with a constant 
profile or section designed to cast interesting shadows.  It 
is generally used in cornices and as trim around window 
and door openings. 

 
Muntin 
A bar member supporting and separating panes of glass 
in a window or door. 

 
Non-contributing Resource 
A building, site, structure or object that does not add to 
the historic significance of a property. 

 
Oriel Window 
A projecting bay with windows, which emerges from the 
building at a point above ground level. It is often 
confused with a bay window, which ordinarily begins at 
ground level. 

 
Orientation 
Generally refers to the manner in which a building relates 
to the street. The entrance to the building plays a large 
role in the orientation of a building as the entrance, and 
thus the orientation, generally faces the street. 

 
Parapet 
A low wall or railing often used around a balcony or 
along the edge of a roof. 

 
Pediment 
A triangular section framed by a horizontal molding on 
its base and two sloping moldings on each of its sides. 
Usually used as a crowning member for doors, windows 
and mantles. 

Period of Significance 
Span of time in which a property attained its significance. 
 
Pier 
The part of a wall between windows or other openings. 
The term is also used sometimes to refer to a reinforcing 
part built out from the surface of a wall, a buttress. 
 
Pilaster 
A support or pier treated architecturally as a column with 
a base, shaft and capital that is attached to a wall surface. 
 
Post 
A piece of wood, metal, etc., usually long and square or 
cylindrical, set upright to support a building, sign, gate, 
etc.; pillar; pole. 
 
Preservation 
Keeping an existing building in its current state by a 
careful program of maintenance and repair. 
 
Property 
Area of land containing a single historic resource or a 
group of resources. 
 
Protection 
The act or process of applying measures designed to 
affect the physical condition of a property by defending or 
guarding it from deterioration, loss or attack, or to cover 
or shield the property from danger of injury. In the case 
of buildings and structures, such treatment is generally 
of a temporary nature and anticipates future historic 
preservation treatment. In the case of archaeological 
sites, the protective measure may be temporary or 
permanent. 
 
Quoin. (koin) 
Dressed stones or bricks at the corners of buildings, laid 
so that their faces are alternately large and small. 
Originally used to add strength to the masonry wall, and 
later used decoratively. 
 
Rafter 
Any of the beams that slope from the ridge of a roof to the 
eaves and serve to support the roof. 
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Reconstruction 
Involves recreating a historic building that has been 
damaged or destroyed by erecting a new structure 
that resembles the original as closely as possible. A 
reconstruction may be built with new or recycled building 
materials. 

 
Recessed Entry 
A common component of a historic storefront. 
Historically display windows, which may have contained 
dry goods and other wares for sale, flanked the recessed 
entry. 

 
Rehabilitation 
Making a structure sound and usable again. without 
attempting to restore any particular period appearance. 
Rehabilitation respects the original architectural elements 
of a building and retains them whenever possible. 
Sometimes also called “reconditioning.” 

 
Remodeling 
Changing the appearance and style of a structure, inside 
or out, by removing or covering over original details 
and substituting new materials and forms; also called 
“modernizing”. 

 
Renovation 
Similar to rehabilitation except that in renovation 
work there is a greater proportion of new materials and 
elements introduced into the building. 

 
Repair 
To restore to a sound or good state after decay, 
dilapidation, or partial destruction; to mend. 

 
Restoration 
The repair or recreating of the original architectural 
elements in a building so that it closely resembles the 
appearance it had at some previous point in time. As 
compared with rehabilitation. restoration implies a more 
active approach to reproducing architectural features that 
may have been removed. 

 
Roof 
The top covering of a building. 

 
Sash. See “window parts.” 

Shape 
The general outline of a building or its facade. 
 
Side Light 
A usually long fixed sash located beside a door or window; 
often found in pairs. 
 
Siding 
The narrow horizontal or vertical wood boards that form the 
outer face of the walls in a traditional wood frame house.  
Horizontal wood siding is also referred to as clapboards. 
The term “siding” is also more loosely used to describe any 
material that can be applied to the outside of a building as a 
finish. 
 
Sill 
The lowest horizontal member in a frame or opening for a 
window or door. Also. the lowest horizontal member in a 
framed wall or partition. 
 
Size 
The dimensions in height and width of a building’s face. 
 
Soffit 
The underside of a structural part. as of a beam. arch. etc. 
 
Stile 
A vertical piece in a panel or frame. as of a door or 
window. 
 
Stabilization 
The fact or process of applying measures designed to 
reestablish a weather resistant enclosure and the structural 
stability of an unsafe or deteriorated property while 
maintaining the essential form as it exists at present. 
 
Standing Seam Metal Roof 
A roof with vertical panels. Historically, the panels were 
fitted together with hand rolled seams. 
 
Store Front 
The street level facade of a commercial building, usually 
having display windows. 
 
Streetscape 
Generally. the streetscape refers to the character of the 
street, or how elements of the street form a cohesive 
environment. 
 
Stucco 
An exterior wall covering that consists of Portland cement 
mixed with lime. applied over a wood or metal lath. It is 
usually applied in three coats. 
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Traditional 
Based on or established by the history of the area. 

 
Transom 
A window located above a door or larger window. 

 
Vernacular 
This means a building that has details associated with 
common regional characteristics; generally a simple 
building with modest detailing and form. Historically. 
factors often influencing vernacular building were 
things such as local building materials, local climate and 
building forms used by successive generations. 

 
Visual Continuity 
A sense of unity or belonging together that elements 
of the built environment exhibit because of similarities 
among them. 

 
Window Parts 
The moving units of a window are known as sashes and 
move within the fixed frame. The sash may consist of 
one large pane of glass or may be subdivided into smaller 
panes by thin members called muntins or glazing bars. 
Sometimes larger window divisions called mullions are 
used. 

Interpretation of Terms Related to Compliance: 
These definitions apply to terms related to compliance 
in this document. 
 
Appropriate 
In some cases, a stated action or design choice is classified 
as being “appropriate”.  In such cases, by choosing the 
design approach referred to as “appropriate”, the applicant 
will be in compliance with the guideline. However, in 
other cases, there may be a design that 
is not expressly mentioned that also may be deemed 
“appropriate” by the HPC. 
 
Consider 
When the term “consider” is used, a design suggestion is 
offered as an example of one method of how the design 
guideline at hand could be met. Applicants may elect 
to follow the suggestion, but may also seek alternative 
means of meeting the design guidelines. In other cases, 
the applicant is instructed to evaluate the ability to take 
the course recommended in the context of the specific 
project. 
 
Context 
In many cases, the applicant is instructed to relate to the 
context of the project area. The “context” relates to those 
properties and structures adjacent to, and within the same 
block as, the proposed project. 
 
Contributing Structure 
Architecturally, historically or geographically significant 
buildings or structures are generally considered to be 
“contributing” to the history of an area. 
 
Historic 
In general, a historic property is one that is at least 50 
years old or older, associated with significant people or 
events or conveys a character of building and design 
found during the town’s period of significance. In the 
context of this document, an “historic” property is one 
that is recognized by the CHPC as a “structure of merit” 
or a property that is eligible to be so recognized. The 
term “structure of merit” is defined by the Carbondale 
Municipal Code in Title 19. 
 
Inappropriate 
Inappropriate means impermissible. When the term 
“inappropriate” is used, the relevant design approach 
should not be allowed. 
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CHAPTER 16 - Historic Preservation 

ARTICLE 1 - General Provisions  

Sec. 16-1-10. - Purpose.  

The purpose of this Chapter is to promote public health, safety and welfare through:  

(1)  The protection, preservation and perpetuity of the Town's historic and cultural heritage, 
including but not limited to the designation of historic landmarks by appropriate regulations;  

(2)  The enhancement of property values and the stabilization of historic neighborhoods;  

(3)  The increase of economic and financial benefits, including but not limited to Town attractions;  

(4)  Providing educational opportunities to increase public appreciation of the Town's unique 
heritage;  

(5)  Providing information related to the historic preservation of resources in the Town to the Town 
and its citizens;  

(6)  Maintaining a balance between the public interest in preserving historic character and the 
owners' right to reasonable use of their properties;  

(7)  Conducting surveys and inventories to determine properties of historic significance;  

(8)  Providing economic incentives to property owners; and  

(9)  Reasonably accommodating new technologies, including green building techniques, where 
considered compatible with the preservation of historic structures.  

(Ord. No. 3, 2007; prior code 19.05.010; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-1-20. - Definitions.  

Unless specifically defined below, words or phrases in this Chapter shall be interpreted so as to give 
them the same meaning as they have in common usage and so as to give this Chapter its most 
reasonable application.  

Alteration means any act or process that changes one or more of the exterior architectural features 
of a structure, including but not limited to the erection, construction, reconstruction or removal of any 
structure.  

Building means any structure, place or any other construction built for the shelter or enclosure of 
persons, animals or chattels.  

CHPC means the Carbondale Historic Preservation Commission.  

Compatible means consistent with, harmonious with and/or enhancing the mixture of complementary 
architectural styles, either of the architecture of an individual structure or the character of the surrounding 
structures. The historic character and scale of certain areas may be overwhelmed and disrupted by 
buildings out of proportion to those surrounding structures or styles which do not respect the existing 
historic neighborhood.  

Construction or construct means the act of adding an addition to an existing structure or the erection 
of a new principal or accessory structure on a lot or property.  

Demolition or demolish means any act or process that destroys, in part or in whole, a landmark or a 
structure.  

Demolition by neglect means neglect in the maintenance of any building resulting in any one or more 
of the following:  
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(1)  The deterioration of a building to the extent that it creates or permits a hazardous or unsafe 
condition as determined by the Building Department.  

(2)  The deterioration of a building characterized by one or more of the following:  

a.  Those buildings with parts thereto which are so attached that they may fall and injure 
members of the public or property.  

b.  Deteriorated or inadequate foundation.  

c.  Defective or deteriorated floor supports or floor supports insufficient to carry imposed loads 
with safety.  

d.  Members of walls or other vertical supports that are insufficient to carry imposed loads with 
safety.  

e.  Members of ceilings, roofs and ceiling and roof supports or other horizontal members 
which sag, split or buckle due to defective material or deterioration.  

f.  Fireplaces or chimneys which list, bulge or settle due to defective material or deterioration.  

g.  Any fault, defect or condition in the building which renders the same structurally unsafe or 
not properly watertight.  

Exterior architectural appearance means the architectural character and general composition of the 
exterior of a structure, including but not limited to the kind and texture of the building material and the 
type, design and character of all windows, doors, light fixtures and appurtenant elements.  

Historic Downtown Area means that area within the Town zoned as the Historic Commercial Core.  

Landmark means a property or structure designated as a landmark by ordinance of the Board of 
Trustees, pursuant to procedures prescribed herein, that is worthy of rehabilitation, restoration and 
preservation because of its historic and/or architectural significance to the Town.  

Landmark alteration certificate means a certificate issued after approval of plans for alteration, 
construction, removal or demolition of a landmark.  

Rehabilitation means the process of returning a property to a state of utility, through repair or 
alteration, which makes possible an efficient contemporary use while preserving those portions and 
features of the property which are significant to its historic, architectural and cultural values.  

Relocation means any relocation of a structure on its site or to another site.  

Repair means any change that does not require a building permit, that is not construction, relocation 
or alteration.  

Secretary of the Interior's Standards means standards of appropriate activity promulgated by the 
U.S. Secretary of the Interior that will preserve the historic and architectural character of a structure or 
area, as more fully set forth in Section 16-1-30 below.  

Structure means anything constructed or erected, the use of which requires permanent or temporary 
location on or in the ground, including, but not without limiting the generality of the foregoing, buildings, 
fences, gazebos and radio and television antennae, including supporting towers.  

(Ord. No. 3, 2007; prior code 19.10.005—19.10.160; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-1-30. - Secretary of the Interior's Standards.  

(a)  Standards and guidelines . Except as otherwise provided in this Chapter, the Standards for 
Rehabilitation and Guidelines of Rehabilitating Historic Buildings, a section of the Secretary of the 
Interior Standards for Historic Preservation, revised in 1990 as part of Department of the Interior 
Regulations (36 C.F.R. Part 67, Historic Preservation Certifications), as amended from time to time, 
shall be hereby adopted by the Town as it relates to the rehabilitation of historic buildings, excepting 
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any standards relating to aesthetic color schemes. In addition, the Historic Preservation Design 
Guidelines shall be adopted in conjunction with the Secretary of the Interior's Standards for Historic 
Preservation. Copies shall be provided to any citizen upon request.  

(b)  Rehabilitation . The standards for rehabilitation, a section of the Secretary's Standards for Historic 
Preservation and the Historic Preservation Design Guidelines, address rehabilitation.  

(c)  Materials and construction types and sizes . The Secretary' Standards for Rehabilitation and the 
Historic Preservation Design Guidelines pertain to historic buildings of all materials, construction 
types, sizes and occupancy and encompass the exterior and the interior (as it affects the exterior) of 
historic buildings. The standards also encompass related landscape features and the building's site 
and environment, as well as attached, adjacent or related new construction. The Secretary's 
Standards and Historic Preservation Design Guidelines shall be applied to specific rehabilitation 
projects in a reasonable manner, taking into consideration economic and technical feasibility.  

(Ord. No. 3, 2007; Ord. No. 16, 2012 §1; prior code 19.45.010—19.45.030; Ord. No. 8, 2015 §1, 
8-11-2015) 

ARTICLE 2 - Carbondale Historic Preservation Commission  

Sec. 16-2-10. - Establishment.  

The Carbondale Historic Preservation Commission (CHPC) is hereby established in and for the 
Town by the Board of Trustees.  

(Ord. No. 3, 2007; prior code 19.50.010; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-20. - Composition.  

The CHPC shall consist of seven members and up to three alternates. At least 40 percent of the 
CHPC members shall be professionals in preservation-related disciplines, such as architecture, 
landscape architecture, architectural history, archaeology, history, planning, American studies, American 
civilization, cultural geography or cultural anthropology. This requirement may be waived if there has 
been a good faith effort to recruit professionals and the composition of the CHPC is capable of carrying 
out CHPC responsibilities. All CHPC members must have a demonstrated interest, competence or 
knowledge in historic preservation. All CHPC members shall also be residents of the Town or own 
property within the Historic Commercial Core area; provided, however, that:  

(1)  The Board of Trustees shall have discretion to appoint up to two nonresidents who do not own 
property within the Historic Commercial Core area, should it deem appropriate to do so;  

(2)  If possible, two Planning and Zoning Commission members shall be given priority for 
appointment as regular voting members; and  

(3)  If possible, one member shall be a representative of the Mount Sopris Historical Society.  

Information on the credentials of the CHPC members shall be kept on file and available to the public.  

(Ord. No. 13-2007 §1; prior code 19.50.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-30. - Appointment and compensation.  

The regular members of the CHPC shall be appointed by the Mayor, with the advice and consent of 
the Board of Trustees, as volunteers with no compensation. ;hn0; (Ord. No. 3, 2007; prior code 
19.50.030; Ord. No. 8, 2015 §1, 8-11-2015) 
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Sec. 16-2-40. - Terms of office.  

The regular members of the CHPC shall be appointed each August and shall serve staggered terms, 
with three members serving three-year terms, two members serving two-year terms and two members 
serving a one-year term. Thereafter, all appointments to the CHPC shall be for three-year terms. In his or 
her discretion, the Mayor may also appoint up to three alternate members of the CHPC for up to three-
year terms.  

(Ord. No. 3, 2007; prior code 19.50.040; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-50. - Vacancies.  

Vacancies on the CHPC shall be filled for the unexpired term in the same manner as originally 
appointed.  

(Ord. No. 3, 2007; prior code 19.50.050; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-60. - Officers.  

At the first regular meeting after the seating of the new CHPC, the members shall elect from the 
CHPC members a Chair and Vice Chair, who shall each serve until August of the following year. 
Thereafter, the CHPC shall annually elect a Chair and Vice Chair, who shall hold office until August of the 
following year. The CHPC shall have the authority to elect such other officers as it may deem necessary.  

(Ord. No. 3, 2007; prior code 19.50.060; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-70. - Duties of officers.  

It shall be the duty of the Chair to preside over all meetings of the CHPC. In the absence of the 
Chair, the Vice Chair shall preside.  

(Ord. No. 3, 2007; prior code 19.50.070; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-80. - Rules and procedures.  

The CHPC may adopt a set of rules to govern its own meetings and procedures. The rules may be 
amended from time to time, but only upon notice to all CHPC members and the Board of Trustees.  

(Ord. No. 3, 2007; prior code 19.50.080; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-90. - Meetings.  

(a)  Regular meetings . The CHPC shall meet in regular open session a minimum of six times a year at 
a time and place selected by the vote of its members. The time and place of said meetings shall be 
posted in accordance with the Colorado Open Meetings Law. Additional meetings may be called as 
needed.  

(b)  Special meetings . Special meetings may be held at any time upon a call by the Chair of the CHPC, 
subject to compliance with posting in accordance with open meeting laws. Written notice of special 
meetings shall be given to all members.  
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(c)  Quorum . A quorum of four members shall be required for any action to be taken by the CHPC. A 
majority vote of those members present shall be necessary for a motion to be approved or denied.  

(d)  Absence of members . Absence from three unexcused meetings in a calendar year without the 
formal consent of the CHPC may be deemed to constitute the retirement of a member, and the 
vacancy thus created shall be filled thereafter by the Board of Trustees by the appointment of a 
successor to fill the unexpired term of office in the same manner as first appointed.  

(Ord. No. 3, 2007; prior code 19.50.090; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-100. - Powers and duties.  

The CHPC shall have the following powers and duties:  

(1)  Adopt criteria for review of historic resources and for review of proposals to alter, demolish or 
move designated resources.  

(2)  Review resources nominated for designation as a historic landmark and recommend that the 
Board of Trustees designate by ordinance those resources qualifying for such designation.  

(3)  Review and make decisions on any application for alteration to a designated historic landmark.  

(4)  Review and make decisions on any application for moving or demolishing a historic landmark.  

(5)  Provide a courtesy review of new structures, alterations or relocations in the Historic Downtown 
Area.  

(6)  Review alteration, demolition or relocation requests for buildings that are at least 50 years old.  

(7)  Advise and assist owners of historic properties on physical and financial aspects of 
preservation, renovation, rehabilitation and reuse, including nomination to the National Register 
of Historic Places.  

(8)  Develop and assist in public education programs, including but not limited to walking tours, 
brochures, a marker program for historic properties, lectures and conferences.  

(9)  Conduct surveys of historic areas for the purpose of defining those areas of historic 
significance and prioritizing the importance of identified historic areas.  

(10)  Advise the Board of Trustees on matters related to preserving the historic character of the 
Town.  

(11)  Actively pursue financial assistance for preservation-related programs.  

(12)  Determine whether an economic hardship exists in order to allow an exemption from the 
certificate requirements.  

(13)  Actively encourage Town landowners to preserve and protect sites, structures and building 
elements that have potential historic value.  

(Ord. No. 3, 2007; prior code 19.50.100; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-2-110. - Annual report.  

The CHPC shall submit to the Board of Trustees an annual report and a proposed budget and 
budget recommendation for the next calendar year.  

(Ord. No. 3, 2007; prior code 19.50.110; Ord. No. 8, 2015 §1, 8-11-2015) 

ARTICLE 3 - Designation of Landmarks  

Page 70 of 82

Attachment C



Sec. 16-3-10. - Authority.  

Pursuant to the procedures set forth in this Article, the Board of Trustees may designate as a 
landmark an individual structure or other feature or an integrated group of structures and features on a 
single lot or site having a specific historical or architectural value, as well as designate a landmark site for 
each landmark.  

(Ord. No. 3, 2007; prior code 19.15.010; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-20. - Application for designation.  

An application for designation may be made by the property owner, the CHPC, the Board of Trustees 
or an organization with a recognized interest in historic preservation. When an application is submitted 
other than by the property owner, the Town Manager and at least one member of the CHPC shall contact 
the owner of the proposed landmark to advise him or her that an application has been filed, to outline the 
reasons for and effects of designation as a landmark and to secure the consent of the owner to such 
designation before the application is accepted as complete for review. If the owner's consent is not 
obtained, the application shall not be further processed and the Board of Trustees shall be so informed at 
the next regular meeting.  

(Ord. No. 3, 2007; prior code 19.15.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-30. - CHPC hearing.  

(a)  Public hearing . The CHPC shall hold a public hearing on the proposal. Notice of the time, date, 
place and subject matter of the hearing shall be given pursuant to the provisions of the Unified 
Development Code.  

(b)  Action . The CHPC shall review the application for conformance with the criteria for designation. At 
the conclusion of the public hearing, the CHPC shall take one of the following actions:  

(1)  Recommend that the Board of Trustees approve the application for a landmark;  

(2)  Recommend that the Board of Trustees deny the application for a landmark; or  

(3)  Continue the hearing to a future CHPC meeting, which continuance may include a request for 
any additional information deemed necessary to make a decision to recommend that the Board 
of Trustees approve or deny the application.  

(Ord. No. 3, 2007; prior code 19.15.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-40. - Board of Trustees hearing.  

Within 30 days after the date of any recommendation from the CHPC, the Board of Trustees shall 
hold a public hearing on the application. Notice of the time, date, place and subject matter of the hearing 
shall be given pursuant to the provisions of the Unified Development Code.  

(1)  The Board of Trustees shall review both the application for conformance with the established 
criteria set forth in this Article and all referral documents submitted by the CHPC.  

(2)  At the conclusion of the public hearing, the Board of Trustees shall approve, modify and 
approve or disapprove the proposal, or continue the hearing to a future Board of Trustees 
meeting, which continuance may include a request for any additional information deemed 
necessary to make a decision to approve or deny the proposal.  

(Ord. No. 3, 2007; prior code 19.15.020; Ord. No. 8, 2015 §1, 8-11-2015) 
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Sec. 16-3-50. - Notification of designation.  

After a landmark has been designated by the Board of Trustees, the Planning Department shall send 
the owner and lessee of each property so designated, by certified mail, a letter outlining the reasons for 
such designation, the obligations and restrictions created by such designation and the procedures for 
appeal. The letter shall also contain a requirement that the owner and his or her successors or assigns 
notify the CHPC prior to:  

(1)  Preparation of plans for the reconstruction or alteration of the exterior of improvements located 
on such property; or  

(2)  Preparation of plans for the relocation or demolition of exterior improvements on such property.  

(Ord. No. 3, 2007; prior code 19.15.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-60. - Recording of ordinance.  

After designation of a property, the Planning Department shall record an ordinance designating the 
property as a historic site and listing the individual properties included therein with the County Clerk and 
Recorder's office within 30 days after its effective date. Each designating ordinance shall include a 
description of the characteristics of the landmark which justified its designation, a description of the 
particular features that should be preserved and a legal description of the location, as applicable.  

(Ord. No. 3, 2007; prior code 19.15.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-70. - Revocation of designation.  

(a)  Revocation by Board of Trustees . In conjunction with an application for an alteration certificate, any 
property owner who applies to the CHPC for an alteration certificate pursuant to Article 4 of this 
Chapter may concurrently request revocation of a landmark designation. The CHPC shall hold a 
public hearing to review the application for the request for revocation of the landmark designation 
concurrently with consideration of the alteration certificate. The CHPC shall render a decision on the 
landmark alteration and shall make a recommendation on the revocation to the Board of Trustees. 
After receiving the recommendation, the Board of Trustees shall hold a public hearing to consider 
revocation. The revocation of a landmark designation may be approved if there is a determination 
that, without the demolished building or feature, the site as a whole no longer meets the criteria for 
designation. Upon the Board of Trustees' decision to revoke a designation, an ordinance that 
includes the legal description of the affected property and stating reasons for the revocation shall be 
adopted and recorded with the County Clerk and Recorder after the ordinance is effective. In 
addition, the Planning Department shall promptly notify the owner, lessee and occupant of the 
property by certified mail of the revocation.  

(b)  Administrative revocation due to sudden damage or destruction . If a designated landmark structure 
is extensively damaged by sudden destruction beyond the control of the property owner or by fire, 
the property owner may apply for revocation of a landmark designation. The application for 
revocation shall include a letter of request and proof of the destruction of the structure. The Planning 
Director may administratively revoke the designation. A document stating reasons for the revocation 
shall be recorded with the County Clerk and Recorder, and the Planning Department shall promptly 
notify the owner, lessee and occupant of the property by certified mail of the revocation.  

(Ord. No. 3, 2007; prior code 19.15.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-80. - Amendment of designation.  
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Designation of a landmark may be amended to add features or property to the site under the 
procedures set forth in this Article. Whenever a designation has been amended, the Planning Department 
shall promptly notify the owner of the property by certified mail and shall record a copy of the amending 
ordinance with the County Clerk and Recorder.  

(Ord. No. 3, 2007; prior code 19.15.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-90. - Limitation on resubmission for designation.  

When the Board of Trustees denies a landmark site designation application, no person shall submit 
an application that is the same or substantially the same for at least six months from the date of the final 
action on the original proposal.  

(Ord. No. 3, 2007; prior code 19.15.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-100. - Landmark requirements.  

Landmarks must be at least 50 years old and meet one or more of the criteria for architectural, 
social, geographical or environmental significance outlined below. A landmark may be exempt from the 
age standard if it is found to be exceptionally important in other significant criteria.  

(1)  Historic sites shall meet one or more of the following criteria:  

a.  Architectural.  

1.  The site exemplifies specific elements of an architectural style or period.  

2.  The site is an example of the work of an architect or builder who is recognized 
nationally, state-wide, regionally or locally.  

3.  The site demonstrates superior craftsmanship or high artistic value.  

4.  The site presents an innovation in construction, materials or design.  

5.  The site's style is particularly associated with the Carbondale area.  

6.  The site represents an environment of a group of people in an era of history.  

7.  The site has a pattern or grouping of elements representing at least one of the above 
criteria.  

8.  The site is a significant historic remodel.  

b.  Social.  

1.  The site is a historic event that had an effect upon society.  

2.  The site exemplifies cultural, political, economic or social heritage of the community.  

3.  The site is associated with a notable person or the work of a notable person.  

c.  Geographic/environmental.  

1.  The site enhances the sense of identity of the community.  

2.  The site is an established and familiar natural setting or visual feature of the 
community.  

(2)  Prehistoric and historic archaeological sites shall meet one or more of the following:  

a.  Architectural.  

1.  The site exhibits distinctive characteristics of a type, period or manner of construction.  
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2.  The site is a unique example of the structure.  

b.  Social.  

1.  The site has the potential to make an important contribution to the knowledge of the 
area's history or prehistory.  

2.  The site has an association with an important event in the area's development.  

3.  The site has an association with a notable person or the work of a notable person.  

4.  The site is a typical example or association with a particular ethnic group.  

5.  The site is a unique example of an event in the Town's history.  

c.  Geographic and environmental. The site is geographically or regionally important.  

Buried human remains will be handled in as culturally sensitive a manner as possible.  

(3)  All properties will be evaluated for their physical integrity using the following criteria (a property 
need not meet all of the following criteria):  

a.  The property shows character, interest or value as part of the development, heritage or 
cultural characteristics of the community, region, State or Nation;  

b.  The property retains original design features, materials and/or character;  

c.  The property is the original location or has the same historic context after having been 
moved;  

d.  The property has been accurately reconstructed based on documentation; and  

e.  The property has the physical and economic feasibility of structural preservation.  

(Ord. No. 3, 2007; prior code 19.20.010; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-110. - Economic incentives.  

The Board of Trustees, to the extent that it has the legal authority to do so, may take such action as 
may be necessary to grant economic incentives and may make any such action or grant conditional upon 
the subsequent enactment of a designating ordinance. The CHPC may, subject to appropriations by the 
Board of Trustees or other income, employ clerical and technical assistants or consultants, may apply for 
and accept grants, money gifts or gifts of services and may hold or expend the same for all or any of the 
purposes of historic preservation in the Town. A nonlapsing fund for gifts and grants may be established 
by the Town. Appropriations from the Board of Trustees shall be managed in accordance with Town 
policies and shall lapse each year if unexpended.  

(Ord. No. 3, 2007; prior code 19.35.010; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-3-120. - Recognition of structures of merit.  

The CHPC may approve a list of structures of historical or architectural merit that have not been 
designated as landmarks. The CHPC may add structures to the list from time to time in order to recognize 
and encourage the protection, enhancement and use of such structures. Nothing in this Section shall be 
construed to impose any regulations or controls upon, or to provide incentives or awards to, structures of 
merit solely because they are included on the list. The CHPC may also recommend such steps as it 
deems desirable to recognize the merit of and to encourage the protection, enhancement, perpetuation 
and use of any listed structure or of any designated landmark by, without limitation, issuing certificates of 
recognition and authorizing plaques to be affixed to the exteriors of such structures.  
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(Ord. No. 3, 2007; prior code 19.35.020; Ord. No. 8, 2015 §1, 8-11-2015) 

ARTICLE 4 - Alteration, Relocation or Demolition  

Sec. 16-4-10. - Landmark alteration certificate required.  

No person shall carry out or permit to be carried out on a designated landmark site any addition, 
alteration, relocation or demolition of a building or other designated feature without first obtaining a 
landmark alteration certificate for the proposed work under this Article, as well as any other permits 
required by this Chapter or any other provision of this Code. No person shall carry out or permit to be 
carried out any construction, addition, alteration, relocation or demolition of any building within the 
downtown historic area which is greater than 50 years of age, absent procedural compliance with 
Sections 16-4-130 and/or 16-4-140 of this Chapter.  

(Ord. No. 3, 2007; prior code 19.25.005; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-20. - Application for certificate.  

An owner of property designated as a landmark may apply for a landmark alteration certificate. The 
application shall include all information that the Planning Department deems necessary, including, without 
limitation, plans and specifications showing the proposed exterior appearance, with texture, materials, 
samples of materials and architectural design and detail, and the names and addresses of the abutting 
property owners within 300 feet. Application materials are included in the Appendix of the Historic 
Preservation Design Guidelines.  

(Ord. No. 3, 2007; Ord. No. 16, 2012 §1; prior code 19.25.010; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-30. - Preapplication conference.  

The applicant shall first request a preapplication conference with the Planning Department to discuss 
and review procedures and requirements, as well as the Town's goals and policies.  

(Ord. No. 3, 2007; prior code 19.25.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-40. - Staff review.  

A Planning Department staff member and two rotating members of the CHPC shall review all 
applications for landmark alteration certificates for alterations to buildings or special features and shall 
determine, within ten business days after a complete application is filed, whether the proposed work 
would have a significant impact upon or be potentially detrimental to a landmark site.  

(1)  No significant impact. If it determined that there would be no significant impact or potential 
detriment, a landmark alteration certificate will be issued to the applicant and the CHPC shall be 
notified of such issuance.  

(2)  CHPC referral. If either the staff member or one of the CHPC members determines that the 
proposed work would create a significant impact or potential detriment, the application shall be 
referred to the CHPC.  

(Ord. No. 3, 2007; prior code 19.25.030; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-50. - CHPC landmark alteration certificate meeting.  
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The CHPC shall hold a public meeting to review applications for landmark alteration certificates 
within 45 days after the completed application is filed. Notice of the time, date, place and subject matter of 
the meeting shall be given pursuant to the provisions of the Unified Development Code. The CHPC shall 
then take one of the following actions at the meeting:  

(1)  Grant the landmark alteration certificate upon a determination that the application meets the 
established criteria set forth in the Secretary of the Interior's Standards for Rehabilitation and 
Guidelines for Rehabilitating Historic Buildings.  

(2)  Deny the landmark alteration certificate, stating the specific reasons for denial.  

(3)  Continue the hearing to a future CHPC meeting with a request for additional information 
necessary to make a decision. Nothing herein shall prohibit the CHPC from continuing a matter 
more than once. In the event the applicant or a member of the public disagrees with the number 
of continuances granted by the CHPC or the overall length of review of a particular application, 
such person may appeal to the Board of Trustees.  

(Ord. No. 3, 2007; prior code 19.25.040; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-60. - Criteria for landmark alteration review.  

The CHPC shall approve proposed work on a designated historical site only if the CHPC can 
determine that the proposed work would not detrimentally alter, destroy or adversely affect any 
architectural or landscape feature which contributes to its original historical designation. The CHPC must 
find that the proposed alteration is visually compatible with designated historic structures located on the 
property in terms of design, finish, material, scale, mass and height. All such alterations shall be in 
compliance with the Secretary of the Interior's standards for rehabilitation and the Historic Preservation 
Design Guidelines.  

(Ord. No. 3, 2007; Ord. No. 16, 2012 §1; prior code 19.25.050; Ord. No. 8, 8-11-2015) 

Sec. 16-4-70. - Criteria for landmark relocation review.  

In addition to the alteration criteria in the Secretary of the Interior's Standards and the Historic 
Preservation Design Guidelines, the CHPC shall use the following criteria in considering alteration 
certificate applications for relocating a landmark or relocating a structure on a landmark site:  

(1)  For consideration of an original site, the CHPC will review the application for compliance with 
all of the following criteria:  

a.  Documentation showing that the structure cannot be rehabilitated or reused on its original 
site for any reasonable beneficial use of the property.  

b.  The contribution the structure makes to its present setting.  

c.  Whether plans are specifically defined for the site to be vacated and have been approved 
by Town staff.  

d.  Whether the structure can be moved without significant damage to its physical integrity and 
the applicant can show that the relocation activity is the best preservation method for the 
character and integrity of the structure.  

e.  Whether the structure is physically capable of withstanding the physical impacts of 
relocation.  

(2)  For consideration of a new location, the CHPC will review for compliance with all of the 
following criteria:  
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a.  Whether the building or structure is compatible with its proposed site and adjacent 
properties and whether the receiving site is compatible in nature with the structure 
proposed to be moved.  

b.  The structure's architectural integrity and its consistency with the character of the 
neighborhood.  

c.  Whether the relocation of the structure would diminish the integrity or character of the 
neighborhood receiving site.  

d.  Whether a relocation plan has been submitted and approved by the Town staff, including 
posting a bond to ensure safe relocation, preservation and repair, if required, of the 
structure.  

(Ord. No. 3, 2007; Ord. No. 16, 2012 §1; prior code 19.25.060; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-80. - Criteria for landmark demolition review.  

An applicant requesting a landmark alteration certificate for demolition must provide data to clearly 
demonstrate that the situation meets the following criteria:  

(1)  The structure proposed for demolition is not structurally sound despite evidence of the owner's 
efforts to properly maintain the structure.  

(2)  The structure cannot be rehabilitated or reused on site to provide for any reasonable beneficial 
use of the property.  

(3)  The structure cannot be practically moved to another site in the Town.  

(4)  The proposal mitigates, to the greatest extent practical, the following:  

a.  Any impacts that occur to the visual character of the neighborhood.  

b.  Any impact on the historic importance or architectural integrity of the structure located on 
the property and adjacent properties.  

(5)  In the case of partial demolition, the applicant must establish that:  

a.  The partial demolition is required for the renovation, restoration or rehabilitation of the 
structure; and  

b.  The applicant has mitigated, to the greatest extent possible, any impacts on the historic 
importance and/or architectural integrity of the structure located on the property.  

(Ord. No. 3, 2007; prior code 19.25.070; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-90. - Issuance of landmark alteration certificate.  

The Planning Department shall issue a landmark alteration certificate if an application has been 
approved by the CHPC subcommittee, CHPC or Board of Trustees, subject to the following conditions:  

(1)  Upon approval of an application for a landmark alteration certificate, the applicant must apply 
for a building permit conforming to the certificate within 180 days thereafter. The Planning 
Director is authorized to grant, in writing, one or more extensions of time, for periods not to 
exceed 180 days. Any extension request shall be in writing and shall set forth a reasonable 
basis as to the need for the extension.  

(2)  Record of demolished and moved properties. Prior to issuance of a permit for demolition, 
moving or removal, the Town may require the applicant to provide the Town any information 
that the applicant may have about the building, including but not limited to any written historical 
information, deeds, photographs, plans or drawings.  
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(Ord. No. 3, 2007; prior code 19.25.080; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-100. - Denial of landmark alteration certificate.  

The denial of a landmark alteration certificate shall be accompanied by a statement of the reason for 
the denial and the procedure for appeal to the Board of Trustees. The Historic Preservation Design 
Guidelines shall be used as a basis to make this determination. The CHPC may make recommendations 
to the applicant concerning changes to the proposal. The applicant may resubmit an amended application 
that takes into consideration the recommendations of the CHPC, appeal said denial to the Board of 
Trustees or apply for an exemption.  

(Ord. No. 3, 2007; Ord. No. 16, 2012 §1; prior code 19.25.090; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-110. - Exemptions.  

If a landmark alteration certificate is denied, the applicant may request an exemption from the 
certificate requirements from the CHPC, in which case the applicant shall have the burden to prove 
hardship. A hardship application shall include any information the applicant believes is relevant to the 
consideration of the hardship imposed by denial of the landmark alteration certificate. The applicant may 
provide, or be requested to provide, information including appraisals, cost estimates, income projections, 
expenses and any nonfinancial hardship. Upon receipt of a completed application, Town staff shall 
schedule a public hearing before the CHPC in accordance with Chapter 2, Article 11 of this Code. Upon a 
finding by the CHPC that, without approval of the proposed work, all reasonable use of, or return from, a 
designated landmark will be denied a property owner, then the application shall be delayed for a period 
not to exceed 90 days. During this period of delay, the CHPC shall investigate plans to allow for a 
reasonable use of, or return from, the property, or to otherwise preserve the subject property. Such plans 
and recommendation may include, but are not limited to: a relaxation of the provisions of this Chapter, a 
reduction in real property taxes, financial assistance, building code modifications and/or changes in 
zoning regulations. If, however, by the end of this 90-day period, the CHPC has found that, without 
approval of the proposed work, the property cannot be put to a reasonable use or the owner cannot 
obtain a reasonable economic return therefrom, the CHPC shall issue a certificate of economic hardship 
approving the proposed work. If the CHPC finds otherwise, it shall deny the application for a certificate of 
economic hardship and notify the applicant by certified mail of the final denial. Any decision of the CHPC 
may be appealed to the Board of Trustees in accordance with Section 16-4-150 of this Article.  

(Ord. No. 3, 2007; prior code 19.25.100; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-120. - Property maintenance required.  

No owner, lessee or occupant of any landmark shall fail to prevent significant deterioration of the 
exterior of the structure or special feature beyond the condition of the structure on the effective date of the 
designating ordinance. Before the Town Attorney files a complaint in the Municipal Court for failure to 
maintain the property on the landmark site, the Town shall notify the property owner and/or lessee of the 
need to repair, maintain or restore the property, shall assist the owner or lessee in determining how to 
preserve the property, and shall give the owner 45 days in which to commence the task. In the event a 
building permit is required, work shall commence within 45 days of issuance of a building permit.  

(Ord. No. 3, 2007; prior code 19.25.110; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-130. - Historic Downtown Area requirements for nonlandmarked buildings or structures.  

(a)  The Historic Downtown Area is determined to be an area of general historic significance to the 
Town in need of particular review for new structures and alterations which may impact the 
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architectural heritage of the Town. Therefore, before a building permit can be issued for new 
construction or a proposed alteration to a nonlandmarked structure within the Historic Downtown 
Area, the proposal shall be considered by the CHPC no later than 30 days after the request for a 
building permit has been accepted by the Building Official. The purpose of the meeting shall be to 
review the new structure or proposed alteration with the applicant and, if warranted, discuss 
alternative designs, materials and actions with the applicant which would better preserve the historic 
character of the property. Any permit to demolish or relocate a building within the Historic Downtown 
Area shall be reviewed according to the criteria set forth in Section 16-4-140 of this Chapter.  

(b)  The CHPC shall review the application and proposed changes in relation to the Secretary of the 
Interior's Standards and the Historic Preservation Design Guidelines, provided that the CHPC's 
authority shall be limited to a courtesy review and comment on the proposed new structure or 
building alteration, and the applicant shall be entitled to be granted a building permit for the new 
structure or proposed alteration, changed or unchanged, assuming that all other Town codes and 
requirements have been met and that no application for landmark designation has been submitted.  

(Ord. No. 3, 2007; Ord. No. 16, 2012 §1; prior code 19.25.120; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-140. - Demolition, removal or alteration of nonlandmarked buildings in Historic Downtown 
Area.  

(a)  Permit requirement . No person shall alter, demolish, move or remove any building within the 
Historic Downtown Area which is identified as a structure over 50 years old without first applying to 
the Building Department for a permit under this Section and receiving a permit. Any person receiving 
such a permit may conduct the demolition, alteration or relocation of the building as authorized under 
such permit only in compliance with the terms of the permit and only before the permit expires.  

(b)  Initial review . A staff member and two rotating selected CHPC members shall review all permit 
applications for demolition, relocation or alteration of buildings that are over 50 years old. The initial 
review shall be completed within 14 days after the Building Department accepts a completed permit 
application. The purpose of the review shall be to establish whether there is reason to believe that 
the building may be eligible for designation as an individual landmark consistent with the purposes 
and standards of this Chapter. If the staff member and the two members of the CHPC members fail 
to submit their recommendation to the Building Department within 30 days after the Building 
Department accepts a completed permit application, the Building Department shall issue the permit if 
all other requirements of the permit process have been met.  

(c)  Scope of permit review and stay of issuance of permit . If the staff member and the two members of 
the CHPC members unanimously determine that there would be no significant impact or potential 
detriment to the historic resources of the Town, the Building Department shall issue the permit if all 
other requirements of the permit process have been met. If, however, the staff member or one of the 
two members of the CHPC determines that there is probable cause to believe that the building may 
be eligible for designation as an individual landmark, the issuance of the permit shall be stayed for 
up to 60 days from the date that the completed application is accepted by the Building Department, 
and the permit shall be referred to the CHPC for a public hearing. A copy of this determination, 
including the reasons why the building may be eligible for designation, shall be provided to the 
property owner within 14 days of the determination.  

(d)  Notice of public hearing . The Town shall publish notice of the time, place and subject matter of the 
public hearing before the CHPC in accordance with Chapter 2, Article 11 of this Code at least 15 
days before the hearing. The Town shall also mail written notice, by certified mail and regular mail, to 
the record owner of the property subject to the application.  

(e)  Public hearings on permit . When required, the CHPC shall hold a public hearing on the permit 
application within 60 days after the Building Department accepts the completed application. If the 
CHPC fails to hold a public hearing within 60 days after the Building Department accepts the 
completed permit application, the Town shall issue the permit if all other requirements of the permit 
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process have been met. The CHPC shall consider and base its decision upon any of the following 
criteria:  

(1)  The eligibility of the building for designation as an individual landmark consistent with the 
purposes and standards in this Chapter;  

(2)  The reasonable condition of the building; and  

(3)  The reasonable projected cost of restoration or repair.  

(f)  Decision of CHPC . If the CHPC finds that the building to be altered, demolished or relocated does 
not have historical significance under the criteria set forth above, the Town shall issue a permit if all 
other requirements of the permit process are met. If the CHPC finds that the building may have 
historical significance under the criteria set forth above, the application shall be suspended for a 
period not to exceed 180 days from the date the permit application was accepted by the Building 
Department.  

(g)  Suspension period . During the period of suspension of an application for issuance of a permit for 
relocation, demolition or alteration, the CHPC may take any action authorized to it that it deems 
necessary and consistent with the purposes and intent of this Chapter to preserve the structure, 
including, without limitation, consulting with civic groups, public agencies and interested citizens; 
recommending acquisition of the property by private or public bodies or agencies; exploring the 
possibility of moving buildings that would otherwise be demolished; and salvaging building materials 
and looking for alternatives to the proposed action which will not have any adverse impact on the 
historic significance of the structure. If an individual landmark designation has not been completed 
during the 180-day period or an alternative resolution has not been reached by mutual agreement, 
the Town shall issue a permit if all other requirements of the permit process have been met.  

(h)  Record of demolished and moved properties . Prior to the issuance of a permit for demolition, 
moving or removal, the Town may require the applicant to provide any existing information that the 
applicant may have about the building, including, without limitation, the date of original construction, 
significant events and occupants, architectural features and a description of the building through 
photographs, plans and maps. As a part of this process, the Town may require the applicant to allow 
Town staff or its agents to enter upon the subject property to procure photo documentation or other 
history of the structure.  

(i)  Expiration . Any demolition, relocation or alteration permit that is issued pursuant to an application 
that is subject to this Section shall expire no later than 180 days after the permit is issued if the work 
authorized by such permit has not commenced.  

(j)  Preservation or salvage of architectural elements and photographic documentation . If specific 
architectural elements that would otherwise be destroyed can be reasonably preserved or salvaged 
by moving them to another location, the Town may require such preservation or salvage so long as 
such does not increase the expense to the landowner or if the Town pays for (or reimburses the 
landowner for) any additional expense. Additionally, to the extent that the landowner desires to 
salvage and sell any such items, the Town shall be provided a first right of refusal to purchase such 
items prior to their sale and with at least 14 days' prior notice to exercise this option. Upon 
reasonable notice to the landowner, the Town may also enter upon the property as necessary to 
inventory or document potentially salvageable items.  

(Ord. No. 3, 2007; prior code 19.25.130; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-4-150. - Appeals.  

Anyone aggrieved by any action of the CHPC may file an appeal with the Board of Trustees within 
30 days of the CHPC decision. An aggrieved person, for purposes of this Chapter, may be the applicant, 
any lessee of the designated property or any adjacent landowner. Any resulting decision of the Board of 
Trustees may be appealed pursuant to Rule 106(a)(4), C.R.C.P.  

Page 80 of 82

Attachment C



(Ord. No. 3, 2007; prior code 19.30.010; Ord. No. 8, 2015 §1, 8-11-2015) 

ARTICLE 5 - Violations and Penalties  

Sec. 16-5-10. - Enforcement authority.  

No person shall violate or permit to be violated any of the requirements of this Chapter or the terms 
of a landmark alteration certificate. No municipal summons or complaint may be issued charging a 
violation of this Chapter or the terms of a landmark alteration certificate unless the alleged violation has 
not been corrected within 30 days after the Town has delivered notice thereof personally or by regular 
mail to the last address of the owner of the property listed in the records of the County Assessor. Persons 
causing such violations shall, upon conviction, be guilty and punishable in accordance with Section 1-4-
20 of this Code. The Town may also institute injunction, abatement or any other appropriate action to 
prevent, enjoin, abate or remove any violation of this Chapter. Any person violating any provision of this 
Chapter shall be liable to the Town for any expense, loss or damage, including reasonable attorney's fees 
or costs, occasioned by reason of such violation. The remedies provided by this Article are cumulative 
and not exclusive and are in addition to any other remedies provided by law. Any such action shall be 
brought by the Town Attorney.  

(Ord. No. 3, 2007; prior code 19.40.010; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-5-20. - Stop work order.  

Whenever an action for which a landmark alteration certificate is required has been initiated or is 
about to be initiated, the Town shall make every reasonable effort to contact the property owner, lessee 
and/or occupant to notify them of the application for landmark alteration certificate process. If the 
Planning Department determines that a stop work order is necessary to halt an action that requires a 
landmark alteration certificate, the Town shall deliver or send a copy of the stop work order by certified 
mail, return receipt requested, to the last known address of the property owner and notify him or her of 
the certificate process.  

(Ord. No. 3, 2007; prior code 19.40.020; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-5-30. - Interim control.  

No person shall receive a building permit to alter, remove or demolish any structure or other feature 
on a proposed landmark site after an application has been filed to initiate the designation of such 
landmark site. No such building permit shall be approved while proceedings are pending on such 
designation, such period of time not to exceed 60 days.  

(Ord. No. 3, 2007; prior code 19.40.030; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-5-40. - Unsafe or dangerous conditions exempted.  

Nothing in this Chapter shall be construed to prevent any measures of construction, alteration, 
removal or demolition necessary to correct the unsafe or dangerous condition of any structure, feature or 
parts thereof when such condition is declared unsafe or dangerous by the Planning Department, the 
Carbondale Fire Department or Rural Fire Protection District, and where the proposed measures have 
been declared necessary by the Town Manager to correct the condition, as long as only such work as is 
absolutely necessary to correct the condition is performed. Any temporary measures may be taken 
without first obtaining a landmark alteration certificate under this Chapter, but a certificate is required for 
permanent alteration, removal or demolition.  
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(Ord. No. 3, 2007; prior code 19.40.040; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-5-50. - Severability.  

It is hereby declared to be the legislative intent that the provisions of this Chapter shall be severable 
in accordance with the provisions set forth below:  

(1)  If any provision of this Chapter is declared to be invalid by decision of any court of competent 
jurisdiction, it is hereby declared to be the legislative intent that the effect of such decision shall 
be limited to that provision which is expressly stated in the decision to be invalid. Such decision 
shall not affect, impair or nullify this Chapter as a whole or any other part, but the rest of this 
Chapter shall continue in full force and effect;  

(2)  If the application of any provision of this Chapter to any lot, building, other structure or tract of 
land is declared to be invalid by a decision of any court of competent jurisdiction, it is hereby 
declared to be the legislative intent that the effect of such decision shall be limited to that lot, 
building, other structure or tract of land immediately involved in the controversy, action or 
proceeding in which the judgment or decree of invalidity was rendered. Such decision shall not 
affect, impair or nullify this Chapter as a whole or the application of any provision to any other 
lot, building, other structure or tract of land.  

(Ord. No. 3, 2007; prior code 19.40.050; Ord. No. 8, 2015 §1, 8-11-2015) 

Sec. 16-5-60. - Limitations.  

This Chapter shall not repeal, annul or in any way impair or remove the necessity of compliance with 
any other ordinance, law or regulation. Where this Chapter imposes a higher and/or stricter standard, the 
provisions of this Chapter shall prevail. The CHPC shall not review permit applications for alterations to 
interior spaces, so long as the proposed work neither has an effect on the exterior appearance of the 
building nor compromises the structural integrity of the building.  

(Ord. No. 3, 2007; prior code 19.40.060; Ord. No. 8, 2015 §1, 8-11-2015)  
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